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GOVERNMENT OF GOA , DAMAN 

AND DIU 


Special Department 


Notificatiou 


SPL / EST - 3 /72 
The Government of India , Ministry of Fi 
nance , Department of Expenditure , Notification 
No. F.16 ( 5 ) -E.IV ( A ) / 70 dated 15th March , 1972 re 
garding the Central Oivil Services ( Leave) Rules , 
1972 is republished for information of the general 
public . 


and posts in connection with the affairs of the Union , 
but shall not apply to - 

( a ) Railway servants ; 

( b ) persons in casual or daily rated or part- time 
employment; 

( c ) persons paid from contingencies ; 

( d ) workmen employed in industrial establish 
ments ; 

(e ) persons employed in work - charged estab 
lishments ; 

( f ) members of the All - India Services ; 

( g ) persons locally recruited for service in Di 
plomatic , Consular or ather Indian establishments 
in foreign countries ; 

( h ) persons employed on contract except when 
the contract provides otherwise ; 

(i) persons in respect of whom special provi 
sions have been made by or under the provisions 
of the Constitution or any other law for the time 
being in force ; 

(j) perscns governed , for purposes of leave, by 
the Fundamental Rules or the Civil Service Regu 
lations ; 

( k ) persons serving under a Central Govern 
ment Department, on deputation from a State Go 
vernment or any other source , for a limited dura 
tion . 


S. R. Sawant, Deputy Secretary (Appointments ) . 


Panaji , 27th April , 1972 . 


GOVERNMENT OF INDIA 


MINISTRY OF FINANCE 


(Department of Expenditure ) 


New Delhi, the 15th March , 1972 

Phalguna 25 , 1893 


Notification 


F.16(5)-E.IV (A )/70 


Central Civil Services (Leave) Rules, 1972 
In exercise of the powers conferred by the proviso 
to article 309 and clause (5 ) of article 148 of the 
Constitution and after consultatich with the Compt. 
roller and Auditor -General in relation to persons ser 
ving in the Indian Audit and Accounts Department, 
the President hereby makes the following rules , 
namely : -- 


3. Definitions . - ( 1 ) In these rules, unless the 
context otherwise requires , -- 

( a ) " Administrator " means an Administrator of 
a Union territory ; 

( b ) " Audit Officer " means the Accounts and Au 
dit Officer , whatever his official designation , in 
whose circle the office of the Government servant 
is situated ; 

(c ) " authority competent to grant leave" means 
the authority specified in column (3 ) of the First 
Schedule to these rules, ccmpetent to grant the 
kind of leave specified in the corresponding entries 
in column ( 2 ) of the said Schedule ; 

( d ) " completed years of service" or " one year s 
continuous service " means ccntinuous service of 
specified duration under the Central Government 
and includes the period ispent on duty as well as 
on leave including extraordinary leave ; 

(e ) " compulsory retirement" means the retire 
ment of a Government servant on his attaining the 
age prescribed for such retirement under the terms 
and conditions governing his service ; 

(f ) " Department of the Central Government " 
means a Ministry or à Department of the Central 


OHAPTER I 


Preliminary 


1. Short title and commencement. — ( 1 ) These 
rules may be called the Central Civil Services (Leave ) 
Rules , 1972. 


( 2 ) They shall come into force on the 1st day of 
June, 1972 . 


2. Extent of application . Save as otherwise pro 
vided in these rules , these rules shall apply to Go 
vernment servants appointed to the civil services 
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Government as notified from time to time and in Indian Railways or to a State Government or while 
cludes the Planning Commission , the Department on foreign service within India . 
of Parliamentary Affairs , the President s Secreta 

( 2 ) In the case of Government servants on foreign 
riat, the Vice - President s Secretariat, the Cabinet 
Secretariat and the Prime Minister s Secretariat ; 

service outside India ( including service with U. N. 

agencies within or outside India ) or on temporary 
( g ) " foreign service" means service in which a 

transfer to the Armed Forces of the Union , these 
Government servant receives his pay with the rules shall apply only to the extent provided in the 
sanction of Government from any source other terms and conditions of foreign service or temporary 
than the Consolidated Fund of India or the Con- I transfer , as the case may be. 
solidated Fund of any State ; 
( h ) " Form ” means a Form appended to the 

5. Transfer from services or posts governed by 
Second Schedule to these rules ; 

other leave rules . — Unless it be otherwise provided 

in these rules , a permanent Government servant to 
(i) " Government servant in quasi-permanent 

whom these rules do not apply — 
employ " means 
( A ) an officer who , having been declared by 

( a ) when transferred temporarily to a service or 
the Union Public Service Commission to be 

post to which these rules apply , shall remain sub 

ject to the leave rules which were applicable to 
eligible for appointment to the ministerial servi 

him before such transfer ; and 
ces of the Government of India , has been ap 
pointed to a temporary or officiating vacancy ( b ) when appointed substantively to a perma 
on the understanding given to him in writing nent post to which these rules apply , shall become 
before he took up the appointment , that the subject to these rules from the date of such ap 
vacancy is expected to become permanent , but pointment, in which case the leave at his credit 
is not confirmed after completion of 3 years under the rules previously applicable to him shall 
continuous service ; 

be carried forward subject to the maximum limits 

of accumulation as laid down in rule 26. The leave 
( B ) an officer who may be declared as quasi 

so carried forward shall first be exhausted before 
permanent under the Central Civil Services 

the leave earned under these rules is availed of. 
( Temporary Service ) Rules, 1965 ; 

The leave salary in respect of the leave carried 
( j) " Government servant in permanent employ " forward shall be borne by the Department or the 
means an officer who holds substantively or pro Government from which the Government servant 
visionally substantively a permanent post or who is transferred . 
holds a lien on a permanent post or who would 
have held a lien on permanent post had the lien 6. Transfer to industrial establishment. — If a 
not been suspended ; 

Government servant governed by these rules is ap 

pointed in an industrial establishment wherein his 
(k ) " Head of Mission " means Ambassador , 
Charge d Affairs , Minister , Consul General, High 

leave terms are governed by the Factories Act , 1948 

(63 of 1948 ) , the balance of the leave at his credit 
Commissioner or any other authority declared as 
such by the Central Government , in the country 

on the date of such appointment shall be allowed to 

be availed of as terminal leave or may lapse , subject 
in which the Government servant undergoes a 

to revival as and when he is transferred back to 
course of study or training ; 

à service or post to which these rules apply . 
(1) " military officer ” means an officer of the 
Armed Forces who is 

CHAPTER I 
(i ) a Commissioned Officer of the Army, the 

General Conditions 
Navy or the Air Force , or 

(ii) (a ) a Junior Commissioned Officer ( in 7. Right to leave . ( 1 ) Leave cannot be claimed 
cluding an honorary commissioned officer ) , or 

as of right. 
an other rank of the Army, or 

( 2 ) When the exigencies of public service so 
(b ) a Branch List Officer or a rating of the require, leave of any kind may be refused or revoked 
Navy , or 

by the authority competent to grant it, but it shall 
( c ) an airman including a Master Warrant not be open to that authority to alter the kind of 
Officer of the Air Force ; 

leave due and applied for except at the written 

request of the Government servant. 
(m ) “ Vacation Department " mean s a depart 
ment, or part of a department, to which regular 

8. Regulation of claim to leave. --A Government 
vacations are allowed , during which Government 

servant s claim to leave is regulated by the rules in 
servants serving in the department are permitted . 

force at the time the leave is applied for and granted . 
to be absent from duty . 

9. Effect of dismissal , removal or resignation on 
( 2 ) Words and expressions used herein and not 

leave at credit. ( 1 ) Except as provided in rule 39 
defined but defined in the Fundamental Rules and 

and this rule, any claim to leave to the credit of a 
Supplementary Rules shall have the meanings res 

Government servant, who is dismissed or removed 
pectively assigned to them in the Fundamental Rules 

or who resigns from Government service , ceases from 
and Supplementary Rules . 

the date of such dismissal or removal or resignation . 

( 2 ) Where a Government servant applies for 
4. Government servants on temporary transfer or 

another post under the Government of India but 
on foreign service . ( 1 ) Government servants to 

outside his parent office or department and if such 
whom these rules apply shall continue to be governed application is forwarded through proper channel 
by these rules while on temporary transfer to the and the applicant is required to resign his post before 


18TH MAY , 1972 ( VAISAKHA 28 , 1894 ) 


61 


. 


taking up the new one, such resignation shall not 
result in the lapse of the leave to his credit . 

( 3 ) A Government servant, who is dismissed or 
removed from service and is re -instated on appeal or 
revision , shall be entitled to count for leave his 
service prior to dismissal or removal, as the case 
may be . 

( 4 ) A Government servant , who having retired on 
compensation or invalid pension or gratuity is re 
employed and allowed to count his past service for 
pension , shall be entitled to count his former service 
towards leave . 


10. Commutation of one kind of leave into another. 

( 1 ) At the request of a Government servant , the 
authority which granted him leave may commute it 
retrospectively into leave of a different kind which 
was due and admissible to him at the time the leave 
was granted , but the Government servant cannot 
claim such commutation as a matter of right . 

( 2 ) The commutation of one kind of leave into 
another shall be subject to adjustment of leave 
salary on the basis of leave finally granted to the 
Government servant, that is to say , any amount paid 
to him in excess shall be recovered or any arrears 
due to him shall be paid . 


granted beyond the date of retirement, shall ordi 
narily be permitted to take up any other service or 
employment. 

( b ) If grant of such permission is considered 
desirable in any exceptional case , the Government 
servant may have his services transferred tempo , 
rarily from his parent office to the office in which 
he is.permitted to take up service or employment or 
may be required to resign his appointment before 
taking up any other service or employment. 

( 3 ) ( a ) In case a Government servant who has 
proceeded on leave preparatory to retirement is re 
quired , before the date of compulsory retirement; 
for employment during such leave in any post under 
the Central Government in or outside India and is 
agreeable to return to duty , the unexpired portion 
of the leave from the date of rejoining shall be 
cancelled . 

(b ) The leave so cancelled under clause ( a ) shall 
be treated as leave refused and subject to the provi 
sicns of rule 39 it may be granted from the date of 
compulsory retirement of the Government servant. 

( c ) Such recall to duty before expiry of leave shall 
be treated as optional for the purpose of rule 23 . 

( d ) No leave shall be earned in respect of any pe 
nicd of employment during leave preparatory to reti 
rement. 

( 4 ) Where a Government servant is on leave bey 
ond the date of compulsory retirement as provided in 
rule 39 and is employed during such leave in any post 
under the Central Government in or outside India 
or under a local body referred to in clause ( a ) of 
sub -rule ( 2 ) of rule 38 , he may, if he so desires , con 
tinue to enjoy his leave concurrently with such em 
ployment or may avail himself of the unexpired por 
tion of such leave at the termination of the period of 
such employment , subject to the maximum limit of : 
120 or 180 days , as the case may be, as prescribed in 
rule 26 . 

CHAPTER III 


Note : -- Extraordinary leavé granted on medical 
certificate or otherwise may be commuted retrospec 
tively into leave not due subject to the provisions of 
rule 31. 


11. Combination of different kinds of leave . 
Except as otherwise provided in these rules , any 
kind of leave under these rules may be granted in 
combination with or in continuation of any other 
kind of leave . 


Explanation : --Casual leave which is not recog 
nised as leave under these rules shall not be com 
bined with any other kind of leave admissible under 
these rules . 


Grant of and return from leave 


12. Maximum amount of continuous leave . 
Unless the President, in view of the exceptional 
circumstances of the case otherwise determines , no 
Government servant shall be granted leave of any 
kind for a continuous, period exceeding five years. 


14. Application for leave . ---- Any application for 
leave or for extension of leave shall be made lin Form 
1 to the authority competent to grant leave. 


15 : Leave account . — Except as provided in the 
Note below , a leave account shall be maintained in 
Form 2 for each Government servant by the Audit 
Officer in the case of Gazetted Government servants 
and by the Head of Office or an officer authorised 
by him in the case of non - gazetted Government ser 
vants . 


13. Acceptance of service or employment while on 
leave . - ( 1 ) A Government servant (other than a 
Government servant who has been permitted a li 
mited amount of private practice or who has been 
permitted to undertake casual literary work or 
service as an examiner or similar employment) while 
on leave, including leave preparatory to retirement 
or leave granted beyond the date of retirement or 
quitting service, shall not take up any service or 
employment elsewhere , including the setting up of 
a private professional practice as accountant, con 
sultant or legal or medical practitioner , without 
obtaining the previous sanction of - 

( a ) the President, if the proposed service or 
employment lies elsewhere than in India ; or 

(b ) the authority empowered to appoint him , 
if the proposed service or employmenit lies in India . 


Note : In the case of a Section Officer in the Gom . 
vernment of India Secretariat or in an attached of 
fice , who is a gazetted Government servant, tihe leave 
account shall be maintained by the Head of office . 


16. Verification of title to leave. -- ( 1 ) No leave 
shall be granted to a Government servant until a: 
report regarding its admissibility has been obtained 
from ithe authority maintaining the leave account : 

( 2 ) ( a ) Where there is reason to believe that the 
obtaining of admissibility report will be unduly de 
layed , the authority competent to grant leave may 
calculate , on the basis of available information , the 
amount of leave admissible to the Government ser 


. : 


( 2 ) (a ) No Government servant while, on leave , 
other than leave preparatory to retirement or leave 


62 


SERIES I No. 


vant and issue provisional sanction of leave for a 
.period not exceeding 60 days . 

(b ) The grant of leave under this sub -rule sha:ll be 
subject to verification by the authority maintaining 
the leave account and a modified sanction for the 
period of leave may be issued where necessary . : 

( c ) In the case of gazetted Government servants, 
the Audit Officer may , at the request of the autho 
rity competent to grant leave , issue a provisional 
leave salary slip for a period not exceeding 60 days . 


· Note : -- In the case of leave preparatory to reti 
rement or refused leave, an undertaking for recovery 
of the leave salary , if any , paid in excess shall be 
taken from the Government servant . 


consider it expedient , before granting or refusing 
such certificate, to keep Shri / Shrimati/ Kumari i 

under professional 
observation for 

days" . 
(5 ) If the state of health of the applicant is certi 
fied by the Chief Medical Officer or District Medical 
Officer to be such as to make it impracticable for the 
applicant, for a specified period , to present himself / 
/herself at the place where a Board can be assembled , 
the authority competent to grant the leave may , in 
lieu of the certificate prescribed in sub -rule (3 ) , 
accept a certificate signed by any two medical offi 
cers, not below the rank of a Civil Surgeon or Staff 
Surgeon . 

(6 ) Notwithstanding anything contained in sub 
-rule (5 ) , the authority competent to grant leave 
may dispense with the procedure laid down in sub 
-rules ( 2 ) and ( 3 ) 

(a ) when the leave recommended by the Au 
thorised Medical Attendant is for a period not 
exceeding two months, and such Medical Attendant 
eertifies that in his opinion it is not necessary for 
the applicant to appear before a Medical Board , or 

( b ) the applicant is undergoing treatment in ag 
hospital as an indoor patient and the leave is re 
commended by the Medical Officer - in -charge of 
the case in the hospital not below the rank of a 
Civil Surgeon or Staff Surgeon , for the period of 
hospitalisation or convalescence . 


NE 


17. Leave not to be granted in certain circums 
tances . — Leave shall not be granted to a Govern 
ment servant whom a competent punishing authority 
has decided to dismiss, remove or compulsorily retire 
from Government service . 


( 7 ) A Medical Officer shall not recommend the 
grant of leave in any case in which there appears to 
be no reasonable prospect that the Government ser 
vant concerned will ever be fit to resume his duties 
and in such case , the opinion that the Government 
servant is permanently unfit for Government service 
shall be recorded in the medical certificate . 

(8 ) The grant of a medical certificate under this 
rule does not in itself confer upon the Government 
servant concerned any right to leave ; the medical 
certificate shall be forwarded to the authority com 
petent to grant leave and orders of that authority 
awaited . 


18. Grant of leave on medical certificate to gazet 
ted Government servants . -- ( 1 ) Before a gazetted 
Government servant is granted leave or an exten 
sion of leave , on medical certificate , he shall obtain 
a certificate in Form 3 . 

( 2 ) ( a ) In case the certificate obtained under sub 
-rule ( 1 ) recommends appearance of the Government 
servant before a Medical Board , the Government 
servant shall , except in casés covered by sub -rule (6 ) ; 
obtain from the authority competent to grant leave 
the permission to appear before a Medical Board . 

(b ) The authority competent to grant leave shall 
request the Chief Medical Officer of the district in 
which the Government servant is serving or in which 
he falls ill or to which he proceeds for treatment , to 
set up a Medical Board . 

( c ) The Government servant shall present himself 
before the Medical Board with two copies of the sta 
tement of his case . 

(3 ) The Medical Board may give the Government 
servant a certificate to the following effect , na 
mely : 

" We do hereby certify that, according to the 
best of our professicnal judgment and after care 
ful personal examination of the case , we consider 
the health of Shri / Shrimati /Kumari 
to be such as to render leave of absence for a 
period of 

absolutely necessary for 
his /her recovery " . 

Note : Where the leave recommended is for more 
than three months or where the leave for three 
months or less is extended beyond three months, the 
Medical Board shall state , at the time of giving this 
certificate, whether the Government servant should 
or need not appear before another Medical Board for 
obtaining the certificate of fitness for return to duty . 

( 4 ) Where the Medical Board entertain a doubt, it 
may , before giving the certificate under sub - rule ( 3 ) , 
provide for the keeping of the applicant under pro 
fessional observation for a period not exceeding 
fourteen days and give him a certificate to the fol 
lowing effect, namely : - 

" Shri/ Shrimati /Kumari 
having applied to us for a medical certificate re 
commending the grant to him / her of leave, we 


- 


19. Grant of leave on medical certificate to non 
-gazetted Government servants . ( 1 ) An applica 
tion for leave on medical certificate , made by a non 
-gazetted Government servant, shall be accompanied 
by a medical certificate in Form 4 given by an Au 
thorised Medical Attendant or a registered medical 
practitioner, defining as clearly as possible the 
nature and probable duration of the illness . 
· Note : - A certificate given by a registered Ayur 
vedic , Unani or Homoeopathic medical practitioner 
or by a registered Dentist in the case of dental ail 
ments , or by an honorary medical officer may also 
be accepted provided such certificate is accepted for 
the same purpose in respect of its own employee by , 
the Government of a State in which the Central Gow : 
vernment servant falls ill or to which he proceeds 
for treatment . 

( 2 ) A Medical Officer shall not recommend the 
grant of leave in any case in which there appears to 
be no reasonable prospect that the Government ser 
vant concerned will ever be fit to resume his duties 
and in such case , the opinion that the Government 
servant is permanently unfit for Government service 
shall be recorded in the medical certificate . 
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ted and ends on the day preceding that on which the 
(3 ) The authority , competent to grant leave may , 

charge is resumed . 
at its discretion , secure a second medical opinion by 
requesting a Government Medical Officer not below 

22. Combination of holidays with leave . — ( 1 ) 
the rank of a Civil Surgeon or Staff Surgeon , to When the day, immediately preceding the day on 
have the applicant medically examined on the earliest 

which a Government servant s leave begins or imme 
possible date . 

diately following the day on which his leave expires , 
(4 ) It shall be the duty of the Government Medical 

is a holiday or one of a series of holidays , the Go 
Officer referred to in sub -rule ( 3 ) to express an 

vernment servant may be permitted to leave his sta 
opinion both as regards the facts of the illness and tion at the close of the day before , or return to it 
as regards the necessity for the amount of leave re 

on the day following , such holiday or series of 
commended and for that purpose he may either re 

holidays : 
quire the applicant to appear before himself or before Provided that 
a medical officer nominated by himself . 

( a ) his transfer or assumption of charge does 
(5 ) The grant of a medical certificate under this not involve the handing or taking over of securi 
rule does not in itself confer upon the Government ties or of moneys other than a permanent ad 
servant concerned any right to leave ; the medical vance ; 
certificate shall be forwarded to the authority com 

( b ) his early departure does not entail a cor 
petent to grant leave and orders of that authority 

respondingly early transfer from another station 
awaited . 

of a Government servant to perform his duties ; 
(6 ) The authority competent to grant leave may , 

and " 
in its discretion , waive the production of a medical 

(c ) the delay in his return does not involve a 
certificate in case of an application for leave for a corresponding delay in the transfer to another 
period not exceeding three days at a time. Such leave station of the Government servant who was per 
shall not, however , be treated as leave on medical 

forming his duties during his absence or in the 
certificate and shall be debited against leave other 

discharge from Government service of a person 
than leave on medical grounds . 

temporarily appointed to it . 
20. Leave to a Government servant who is unlikely (2 ) On condition that the departing Government 
to be fit to return to duty . -- ( 1 ) ( a ) When a medical servant remains responsible for the moneys in his 
authority has reported that there is no reasonable charge , the Head of Department may , in any par 
prospect that the Government servant will ever be ticular case , waive the application of clause (a ) of 
fit to return to duty , leave shall not necessarily be the proviso to sub - rule ( 1 ) . 
refused to such Government servant. 

( 3 ) Unless the authority competent to grant leave 
(b ) The leave may be granted , if due, by the in any case otherwise directs --- 
authority competent to grant leave on the following 

( a ) if holidays are prefixed to leave , the leave 
conditions : 

and any consequent rearrangement of pay and 
( i) if the medical authority is unable to say allowances take effect from the day after the 
with certainty that the Government servant will 

holidays ; and 
never again be fit for service, leave not exceeding 
twelve months in all may be granted and such 

(b ) if holidays are suffixed to leave , the leave 
leave shall not be extended without further refer 

is treated as having terminated and any conse 
ence to a medical authority ; 

quent rearrangement of pay and allowances takes 

effect from the day on which the leave would have 
( ii ) if a Government servant is declared by a 

ended if holidays had not been suffixed . 
medical authority to be completely and perma 
nently incapacitated for further service, leave or Note : -- A compensatory leave granted in lieu of 
an extension of leave may be granted to him after duty performed by a Government servant on Sunday 
the report of the medical authority has been re or a holiday for a full day may be treated as a 
ceived , provided the amount of leave as debited holiday for the above purpose . 
to the leave account together with any period of 
duty beyond the date of the report of the medical 23. Recall to duty before expiry of leave . — ( 1 ) 
authority does not exceed six months. 

All orders recalling a Government servant to duty 

before the expiry of his leave shall state whether 
( 2 ) A Government servant who is declared by a the return to duty is optional or compulsory . 
medical authority to be completely and permanently 
incapacitated for further service shall , 

(2 ) Where the return to duty is optional, the Go 

vernment servant shall not be entitled to any con 
( a ) if he is on duty , be invalided from service 

cession , 
from date of relief of his duties, which should be 
arranged without delay on receipt of the report 

(3 ) Where the return to duty is compulsory , the 
of the medical authority ; if , however , he is gran 

Government servant shall be entitled , --- 
ted leave under sub -rule ( 1 ) he shall be invalided 

( a ) if the leave from which he is recalled is in 
from service on the expiry of such leave ; 

India , to be treated as on duty from the date on 
( b ) if he is already on leave , be invalided from 

which he starts for the station to which he is 
service on the expiry of that leave : or extension 

ordered , and to draw 
of leave , if any, granted to him under sub- rule ( 1 ) . 

( i ) travelling allowance under rules made in 

this behalf for the journey ; and 
21. Commencement and termination of leave . 

(ii) leave salary , until he joins his post, at 
Except as provided in rule 22, leave ordinarily begins the same rate at which he would have drawn 
on the day on which the transfer of charge is effec it but for recall to duty ; 


B. 
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( b ) if the leave from which he is recalled is out. ( b ) Such Government servant shall report his 
of India , to count the time spent on the voyage to return to duty to the authority which granted him 
India as duty for purposes of calculating leave, leave or to the authority , if any, specified in the 
and to receive 

order granting him the leave and await orders. 
( i) leave salary , during the voyage to India 

Note : --A Government servant who had been 
and for the period from the date of landing in 
India to the date of joining his post, at the same 

suffering from tuberculosis may be allowed to re 
rate at which he would have drawn it but for 

sume duty on the basis of Fitness Certificate which . 
recall to duty ; 

recommends light work for him . 
( ii ) a free passage to India ; 
( iii) refund of his passage from India if he 

25. Absence after expiry of leave. --- ( 1 ) Unless 
has not completed half the period of his leave 

the authority competent to grant leave extends the 
by the date of leaving for India on recall, or 

leave , a Government servant who remains absent. 

after the end of leave is entitled to no leave salary 
three months , whichever is shorter ; 

for the period of such absence and that period shall 
( iv ) travelling allowance , under the rules for 

be debited against his leave account as though it 
the time being in force , for travel from the place 

were half pay leave , to the extent such leave is due, 
of landing in India to the place of duty . 

the pericd in excess of such leave due being treated 

as extraordinary leave . 
24. Return from leave . ( 1 ) A Government ser 
vant on leave shall not return to duty before the 

( 2) Wilful absence from duty after the expiry of 
expiry of the period of leave granted to him unless 

leave renders a Government servant liable to discipli 
he is permitted to do so by the authority which 

nary action . 
granted his leave . 

CHAPTER IV 
(2 ) Notwithstanding anything contained in sub 

Kinds of leave due and admissible 
-rule ( 1 ) , a Government servant on leave prepara 
tory to retirement shall be precluded from returning 26. Earned leave for Government servants serving 
to , duty , save with the consent of the authority in Departments other than vacation Departments. 
competent to appoint him to the post from which he 

( 1 ) (a ) A Government servant (other than a military 
proceeded on leave preparatory to retirement. 

officer ) who is serving in a Department other than 

a vacation Department shall be entitled to earned 
( 3 ) ( a ) A Government servant who has taken 

leave at the rate of 1 / 22nd of the period spent on 
leave on medical certificate may not return to duty 

duty if he is not lin permanent employ and is in the 
until he has produced a medical certificate of fitnesis 

first year of service , and at the rate of 1 / 11th of 
in Form 5 . 

the period spent on duty if he is in permanent emp 
( b ) If the Government servant is a gazetted officer 

loy or quasi- permanent employ or if he is not per 
the certificate under clause (a ) shall be obtained 

manent or quasi- permanent but has completed one 
from a Medical Board , except in the following 

year s service . 
cases : 

(b ) The Government servant shall cease to earn 
( i ) cases in which the leave is for not more 

such leave under clause ( a ) when the earned leave . 
than three months ; 

due amounts to 180 days. 
( ii ) cases in which leave is for more than three ( c ) (i) Where a Government servant not in per 
months or leave for three months or less is ex 

manent employ or quasi -permanent employ is appa 
tended beyond three months , and the Medical inted without interruption of service substantively 
Board states , at the time of granting the original 

to a permanent post or declared as quasi- permanent, 
certificate or the certificate for extension , that 

his leave account shall be credited with the earned 
the Government servant need not appear before 

leave which would have been admissible if his pre 
another Medical Board for obtaining the certificate 

vious duty had been rendered as a Government ser 
of fitness 

vant in permanent employ diminished by any earned 

leave already taken , 
( c ) In cases falling under clause (b ) , the certificate (ii) Where a Government servant had availed of 
may be obtained from the Chief Medical Officer , 

leave on half pay extraordinary leave since the date 
the District Medical Officer , a Civil Surgeon , a Staff of permanent appointment or quasi-permanent ap 
Surgeon or a Medical Officer of equivalent status pointment, such leave may, subject to the provisions 
including a Medical Officer of the Central Govern of rule 10 , be converted into earned leave to the 
ment Health Scheme cr in a case covered by sub -rule extent it is due and admissible as a result of recast 
(6 ) of rule 18 , from the Authorised Medical Atten ing icf his leave account . 
dant or the Medical Superintendent of the hospital 
concerned . 

(d ) A périod spent in foreign service shall count 

as duty for purposes of this rule, if contribution 
( d ) In the case of a non - gazetted Government 

towards leave salary is paid on account of such 
servant, the authority under which the Government period . 
servant is employed on return from leave may, in 
its discretion , accept a certificate signed by a regis 

Exception : The earned leave admissible to a 
tered medical practitioner . 

Government servant of non - Asiatic domicile recrui... 

ted in India , who is in continuous service from a date 
(4 ) ( a ) A Government servant returning from prior to the 1st February , 1949 and is entitled to 
leave is not entitled , in the absence of specific orders leave passages , is one - seventh of the period spent on 
to that effect , to resume as a matter of course the duty and he ceases to earn such leave when the 
post which he held before going on leave . 

earned leave due amounts to 180 days . 
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Provided that if he has been prevented by such 
order from enjoying more than fifteen days of the 
vacation , he shall be considered to have availed 
himself of no portion of the vacation . 


.. 


(2 ) Subject to the provisions of rules 7 and 39 
and sub - rules ( 1 ) and ( 3 ) of this rule , the maximum 
earned leave that may be granted at a time shall be : 

( i) 120 days , in the case of any Government 
servant employed in India , cr 

( ii ) 150 days, in the case of a Government ser 
vant mentioned in the Exception to sub - rule ( i) . 

(3 ) Earned leave may be granted to à Govern 
ment servant in Class I or Class II service or to a 
Government servant mentioned in the Exception to 
sub -rule ( 1 ) , for a period exceeding 120 days or 150 
days, as the case may be , but not exceeding 180 days 
if the entire leave so granited or any portion thereof 
is spent outside India , Bangladesh , Bhutan , Burma , 
Ceylon , Nepal and Pakistan : 

Provided that where earned leave for a period ex 
ceeding 120 days or 150 days , as the case may be , 
is granted under this sub - rule , the period of such 
leave spent in India shall not in the aggregate exceed 
the aforesaid limits . 


Note 2 : - When a Government servant serving 
in a vacation Department proceeds on leave before 
completing a full year of duty , the earned leave ad 
missible to him shall be calculated not with refer 
ence to the vacations which fall during the period of 
actual duty rendered before proceeding on leave but 
with reference to the vacations that fall during the 
year commencing from the date on which he com 
pleted the previous year of duty . 

( 3 ) Vacation may be taken in combination with 
or in continuation of any kind of leave under these 
rules : 


Provided that the total duration of vacation and 
earned leave taken in conjunction , whether the 
earned leave is taken in combination with or in conti 
nuation of other leave.or not , shall not exceed the 
amount of earned leave due and admissible to the 
Government servant at a time under rule 26 : 


Provided further that the total duration of vaca 
tion , earned leave and commuted leave taken in con 
junction shall not exceed 240 days . 


27. Calculation of earned leave . — ( 1 ) In calcula 
ting earned leave referred to in sub - rule ( 1 ) of rule 
26 , the actual number of days of duty performed 
shall first be ccunted and then multiplied by 1/11 
or 1/22 , as the case may be , and the product expres 
sed in days and fraction of day. 

( 2 ) In case there is a change in the rate of earning 
of leave , the fraction in the earned leave shall be 
rounded off to the nearest day , that is fraction below 
half shall be ignored and that half or more shall be 
reckoned as one day . 


28. Earned leave for persons serving in vacation 
Departments . — ( 1 ) A Government servant ( other 
than a military officer ) serving in a Vacation De 
partment shall not be entitled to any earned leave 
in respect of duty performed in any year in which 
he avails himself of the full vacation . 

( 2 ) (a ) In respect of any year in which a Govern 
ment servant avails himself cf a portion of the va 
cation , he shall be entitled to earned leave in such 
proportion of 30 days , or 45 days when governed by 
the Exception to sub - rule ( 1 ) of rule 26 , as the 
number of days of vacaticn not taken bears to the 
full vacation : 


29. Half pay leave . - ( 1 ) (a ) A Government ser 
vant ( other than a military officer ) , shall be enti 
tled to half pay leave of 20 days in respect of each 
completed year of service. 

(b ) The leave due under clause ( a ) , may be gran 
ted on medical certificate or in private affairs : 

Provided that in the case of a Government servant 
not in permanent employ or quasi- permanent employ , 
no half pay leave may be granted unless the autho 
rity competent to grant leave has reason to believe 
that the Government servant will return to duty on 
its expiry except in the case of a Government servant 
who has been declared completely and permanently 
incapacitated for further service by a medical autho 
rity . 

( 2 ) If a Government servant is on leave on the 
day on which he completes a year of service , he shall 
be entitled to half pay leave without having to return 
to duty . 


11 


Provided that no such leave shall be admissible 
to a Government servant not in permanent emp 
quasi-permanent employ in respect of the first year 
of his service . 

(b ) If, in any year , the Government servant does 
not avail himself of any vacation , earned leave shall 
be admissible to him in respect of that year under 
rule 26 . 


Explanation . --- For the purposes of this rule , the 
term " year " shall be construed not as meaning a 
calendar year in which duty is performed but as 
meaning twelve months of actual duty in a vacation 
Department. 


30. Commuted leave . - ( 1 ) Commuted leave not 
exceeding half the amount of half pay leave due may 
be granted on medical certificate to a Government 
servant ( other than a military officer ) , subject to 
the following conditions : 

( a ) the authority competent to grant leave is 
satisfied that there is reasonable prospect of the 
Government servant returning to duty on its 
expiry ; 

( b ) the total duration of earned leave and com 
muted leave taken in conjunction shall not exceed 
240 days ; 

(c ) commuted leave during the entire service 
shall be limited to a maximum of 240 days ; 

( d ) when commuted leave is granted , twice the 
amount of such leave shall be debited against the 
half pay leave due ; 

( e ) the authority competent to grant leave 
obtains an undertaking from the Government 


Note 1 : - A Government servant entitled to vaca 
tion shall be considered to have availed himself of 
a vacation or a portion of a vacation unless he has 
been required by general or special order of a higher 
authority to forgo such vacation or portion of a 
vacation : 
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servant that in the event of his resignation or ( b ) when other leave is admissible , but the 
* retiring voluntarily from service, he shall refund Government seryant applies in writing for the 

the difference between the leave salary drawn grant of extraordinary leaye.. 
during commuted leave and that admissible during 
half pay leave . 

( 2 ) Unless the President in view of the exceptional 

circumstances of the case otherwise determines, no 
( 2 ) Where à Government servant who has been 

Government servant, who is not in permanent 
granted commuted leave resigns from service or at 

employ or quasi- permanent employ , shall be granted 
his request permitted to retire voluntarily without 

extraordinary leave on any one occasion in excess of 
returning to duty , the commuted leave shall be trea 

the following limits 
ted as half pay leave and the difference between the 

(a ) three months ; 
leave salary in respect of commuted leave and half 
pay leave shall be recovered : 

( b ) six months , where the Government servant 

has completed three years continuous service on 
Provided that no such recovery . shall be made if 

the date of expiry of leave of the kind due and 
the retirement is by reason of ill -health incapacita 

admissible under these 

under these rules , including three 
ting the Government servant for further service or 

months extraordinary leave under clause ( a ) and 
in the event of his death . 

his request for such leave is supported by a medical 
Note : Commuted leave may be granted at the certificate as required by these rulesi; 
request of the Government servant even when earned ( c ) twelve months, where the Government ser 
leave is due to him . 

vant who has completed one year s continuous 

service is undergoing treatment for cancer , or for 
31. Leave not due . ( 1 ) Save in the case of leave mental illness , in an institution recognised for the 
preparatory to retirement , leave not due may be treatment of such disease or by a Civil Surgeon 
granted to a Government servant in 

permanent 

or Staff Surgeon or a specialist in such disease ; 
employ or quasi-permanent employ (other than a 

( d ) eighteen months , where the Government 
military officer ) subject to the following condi 

servant who has completed one year s continuous 
tions : 

service is undergoing treatment for 
( a ) the authority competent to grant leave is 

(i) pulmonary tuberculosis or pleurisy of 
satisfied that there is reasonable prospect of the 

tubercular origin , in a recognised sanatorium ; 
Government servant returning to duty on its 
expiry ; 

Note : — The concession of extraordinary leave 
( b ) leave not due shall be limited to the half 

upto eighteen months shall be admissible also to 
pay leave he is likely to earn thereafter ; 

a Government servant suffering from pulmonary 
( c ) leave not due during the entire service shall tuberculosis or pleurisy of tubercular origin who 
be limited to a maximum of 360 days , out of which receives treatment at his residence under a tuber 
not more than 90 days at a time and 180 days in culosis specialist recognised as such by the State 
all may be otherwise than on medical certificate ; Administrative Medical Officer concerned and 
( d ) leave not due shall be debited against the 

produces a certificate signed by that specialist to 
half pay leave the Government servant may earn 

the effect that he is under his treatment and that 
subsequently ; 

he has reasonable chances of recovery on the ex 
( e ) the authority competent to grant leave ob 

piry of the leave recommended . 
tains an undertaking from the Government servant 

( ii ) tuberculosis of any other part of the 
that in the event of his resigning or retiring body by a qualified tuberculosis specialist or a 
voluntarily from service , he shall refund the leave Civil Surgeon or Staff Surgeon , or 
salary paid to him . , 

(iii ) leprosy in a recognised leprosy institu 
( 2 ) ( a ) Where a Government servant who has been 

tion or by a Civil Surgeon or Staff Surgeon or 
granted leave not due resigns from service or at his 

a specialist in leprosy hospital recognised as 

such by the State Administrative Medical Offi 
request permitted to retire voluntarily without 
returning to duty , the leave not due shall be cancell 

cer concerned ; 
ed , his resignation or retirement taking effect from ( e ) twenty -four months, where the leave is 
the date on which such leave had commended , and required for the purpose of prosecuting studies 
the leave salary shall be recovered . 

certified to be in the public interest , provided the 
( b ) Where a Government servant who having 

Government servant concerned has completed 
availed himself of leave not due returns to duty but 

three years continuous service on the date of 
resigns or retires from service before he has earned 

expiry of leave of the kind due and admissible 
such leave , he shall be liable to refund the leave 

under these rules , including three months extra 
salary to the extent the leave has not been earned ordinary leave under clause ( a ) . 
subsequently 

( 3 ) (a ) Where a Government servant is granted 
Provided that no leave salary shall be recovered extraordinary leave in relaxation of the provisions 
under clause ( a ) or clause ( b ) if the retirement is 

contained in clause (e ) of sub -rule ( 2 ) , he shall be 
by reason of ill- health incapacitating the Government required to execute a bond in Form 6 undertaking 
sevant for further service or in the event of his 

to refund to the Government the actual amount of 
death . 

expenditure incurred by the Government during 
32. Extraordinary leave . -- (1 ) Extraordinary 

such leave plus that incurred by any other agency 

with interest thereon in the event of his not return 
leave may be granted to a Government servant ( other 
than a military officer ) in special circumstances - 

ing to duty on the expiry of such leave or quitting 

the service bfore a period of 3 years after return to 
( a ) when no other leave is admissible ; 

duty . 
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( b ) The bond shall be supported by sureties from 
two permanent Government servants having a sta 
tus comparable to or higher than that of the Go 
vernment servant. 

(4 ) Government servants belonging to the Sche 
duled Castes or the Scheduled Tribes may , for the 
purpose of attending the Pre-Examination Training 
Course at the centres notified by the Government 
from time to time, be granted extraordinary , leave 
by Head of Department in relaxation of the provi 
sions of sub - rule ( 2 ) . 

(5 ) Two spells of extraordinary leave , if inter 
vened by any other kind of leave , shall be treated 
as one continuous spell of extraordinary leave for 
the purposes of sub - rule ( 2 ) . 

(6 ) The authority competenit to grant leave may 
commute retrospectively periods of absence without 
leave into extraordinary leave. 


33. Leave to probationer, a person on probation 
and an apprentice . - ( 1) (a ) A probationer shall be 
entitled to leave under these rules if he had held 
his post substantively otherwise than on probation . 

( b ) If, for any reason , it is proposed to terminate 
the services of a probationer , any leave which may 
be granted to him shall not extend 

( i) beyond the date on which the probationary 
period as already sanctioned or extended ex 
pires , or 

(ii) beyond any earlier date on which his ser 
vices are terminated by the orders of an autho 
rity competerit to appoint him . 

(2 ) A person appointed to a post on probation 
shall be entitled to leave under these rules as a 
temporary or a permanent Government servant 
according as his appointment is against a temporary 
or a permanent post : 

Provided that where such person already holds 
a lien on a permanent post before such appointment , 
he shall be entitled to leave under these rules as a 
permanent Government servant . 
( 3 ) An apprentice shall be entitled to 

(a ) leave , on medical certificate , on leave salary 
equivalent to half pay for a period not exceeding 
one month in any year of apprenticeship ; 

(b ) extraordinary leave under rule 32. 


sible to grant him under the leave rules of the 
Armed Forces : 

Provided that, if annual leave under the leave 
rules of the Armed Forces is not admissible in 
respect of the calendar year of transfer , duty 
counting for earned leave shall commence on the 
date on which he becomes subject to this rule : 

Provided further that in the case of a military 
officer serving in a vacation department. the pro 
visions of rule 28 shall , as far may be, apply to 
the calculation and grant of leave : 

Provided also that a military officer holding 
substantively a tenure post, who is temporarily 
reverted to military duty , shall be treated as if 
he had remained subject to this rule throughout 
the period of his absence from his civil post, any 
annual leave taken under the leave rules of the 
Armed Forces during the period being treated 
as earned leave taken under this rule ; 

(ii) he may also be granted any leave, other 
than annual leave , admissible under the leave 
rules of the Armed Forces either alone or in com 
bination with earned leave . 

(b ) The total period of leave shall be regulated 
by the limits in force under the leave rules of the 
Armed Forces to which the military officer is 
subject. 

( c ) Leave may be retrospectively commuted by 
the authority which granted it into any other 
kind of leave which was admissible to the military 
officer concerned at the time it was granted : 

Provided that, except in the case of a military 
officer holding substantively a tenure post, no 
leave under sub - clause ( ii) of clause ( a ) may be 
granted to a military officer unless the civil autho 
rity which grants the leave is prepared to re 
employ him immediately upon the termination of 
the leave : 

Provided further that in the case of a military 
officer holding substantively a tenure post, leave 
under sub - clause ( i) of clause ( a ) may be granted 
so as to extend beyond the expiry of such term 
if the leave has been applied for in sufficient 
time before the expiry of the fixed term and 
refused owing to the exigencies of public service . 

(d ) Any leave granted under this rule to a mili 
tary officer holding civil appointment of limited 
tenure shall not extend beyond the term of his 
civil appointment. 


34. Persons re - employed after retirement. — In 
the case of a person re - employed after retirement, 
the provisions of these rules shall apply as if he had 
entered Government service for the first time on 
the date of his re - employment. 


36. Released or discharged military officers in civil 
employ . A military officer in civil, employ shall 
cease to be governed by rule 35 with effeot from 
the date from which he is released or discharged 
from the Armed Forces and shall, with effect from 
the date of such release or discharge, become sub 
ject to these rules , the earned leave due to him on 
that date being carried forward . 


35. Leave to Military officers in civil employ . 
Notwithstanding anything contained in these rules , 
where a military officer not in permanent civil 
employ has elected to draw civil rates of pay , his 
leave shall be regulated as follows : - 

( a ) (i) instead of annual leave , he may be grant 
ed earned leave as calculated under rule 26 from 
the beginning of the calendar year following that 
in which he becomes subject to this rule ; his 
leave account being initially credited with the 
earned leave equal to the number of days of 
annual leave which ," on the date on which he 
becomes subject to this rule , it would be permis 


37. Military officer appointed substantively to 
civil .post. - Where a military officer is appointed 
substantively to a permanent civil post ( other than 
a tenure post ) there shall be credited initially in 
his leave account 

( a ) (i) earned leave . equal to the number of 
days of the annual leave which on the date he is 
so appointed , it would be permissible to grant 
him under the leave rules of the Armed Forces, or 
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( ii) earned leave, if any, which , on the date on 
which he is so appointed , it would be permissible 
to grant him under rule 35 : 

Provided that where such appointment is made 
in the calendar year in which the military officer 
was transferred to civil employ, the credit under 
sub - clause (i ) of clause (a ) shall be reduced by one 
-eleventh of the duty intervening between the date 
of that appointment and the termination of the 
calendar year of transfer but no reduction shall be 
made if annual leave is not admissible in respect 
of the calendar year of transfer ; 

(b ) half pay leave equal to the number of days 
of furlough which , on the date he is so appointed , 
it would be permissible to grant him under the 
leave rules of the Armed Forces. 


( 2 ) Where à Government servant has, in suffi 
cient time, before the date of his compulsory reti 
rement, 

.. ( a ) formally applied for leave due as prepa 
ratory to retirement and the leave has been refused 
in whole or in part, or 

(b ) ascertained in writing from the authority 
competent to grant leave that such leave if applied 
for would not be granted , 


38. Leave preparatory to retirement . — ( 1) A GO 
vernment servant may be permitted by the autho 
rity competent to grant leave to take leave prepara 
tory to retirement to the extent of earned leave 
due , not exceeding 120 or 180 days as the case may 
be as prescribed in rule 26 , together with half pay 
leave due , subject to the condition that such leave 
extends upto and includes the day preceding the 
date of compulsory retirement. 


on account of exigencies of public service , then he 
may be granted from the date of retirement the 
amount of earned leave which was due to him on 
the said date of compulscry retirement subject to 
the maximum limit of 120 or 180 days as the case 
may be as prescribed in rule 26 , so long as , - 

(i) the leave so granted , including the leave 
granted to him between the date from which the 
leave preparatory to retirement was to commence 
and the date of compulsory retirement , does not 
exceed the amount of leave preparatory to reti 
rement actually denied ; 

( ii ) the half pay leave, if any , applied for by 
him as leave preparatory to retirement and denied 
in the exigencies of public service, being exchanged 0 
with earned leave to the extent such leave was 
earned between the date from which the leave pre 
paratory to retirement was to commence and the 
date of compulsory retirement. 


Note : --The leave granted as leave preparatory 
to retirernent shall not include extraordinary leave . 


Note : --Compulsory retention in service or recall 
from leave preparatory to retirement shall be treated 
as constructive refusal of leave preparatory to reti 
rement . 


( 2 ) (a ) Where a Government servant who is on 
foreign service in or under any local authority or 
a corporation or company wholly or substantially 
owned or controlled by the Government or a body 
controlled or financed by the Government (herein 
after referred to as the local body ) applies for leave 
preparatory to retirement , it may be granted only 
if that local body is prepared to release him from 
employment to enable him to avail of the leave. 

(b ) If he is not so released , the leave shall be 
refused in public interest by the authority competent 
to grant leave and it may then be availed of by the 
Government servant to the extent admissible under 
rule 39 from the date of his quitting service. 

( 3 ) Where a Government servant is on foreign 
service in or under a local body other than the one 
mentioned in clause, ( a ) of sub -rule ( 2 ) , leave pre 
paratory to retirement shall be admissible to him 
only when he quits duty under the foreign employer : 

Provided that where the Government servant con 
tinues in service under such foreign employer , the 
Government servant shall not be eligible for grant 
of refused leave under rule 39. 


( 3 ) Where a Government servant, who had been 
prevented from applying for leave preparatory to 
retirement by reason of having been under suspen 
sion , is reinstated within 120 or 180 days , as the 
case may be , preceding the date of compulsory reti 
rement and in whose case the authority competent 
to order reinstatement holds that the suspension 
was wholly unjustified , he shall be allowed to avail 
himself of such leave as he was prevented from 
applying for , subject to a maximum of 120 or 180 
days as the case may be , as prescribed in rule 26 . 

(4 ) Where a Government servant, who retired 
from service on attaining the age of compulsory 
retirement while under suspension , was prevented 
from applying for leave preparatory to retirement 
cn account of having been under suspension and in 
whose case the authority competent to order reins 
tatement holds that the suspension was wholly un 
justified , he shall be allowed to avail himself of 
leave at his credit subject to a maximum of 120 or 
180 days , as the case may be, as prescribed in rule 26 , 
after the termination of proceedings as if it had 
been refused as aforesaid . 


39. Leave beyond the date of compulsory retire 
ment or quitting of service. -- (1 ) Except as pro 
vided hereinafter , no leave shall be granted to a 
Government servant beyond ---- 

(a ) the date of his compulsory retirement, or 
( b ) the date of his final cessation of duties , or 

( c ) the date on which he retires by giving no 
tice to Government, or he is retired by Govern 
ment by giving him notice , or pay and allowances 
in lieu of such notice, in accordance with the 
terms and conditions of his service , or 

( d ) the date of his resignation from service . 


(b) the 


( 5 ) Where the service of a Government servant 
has been extended in the interest of public service 
beyond the date of his compulsory retirement, he 
may be, as prescribed in rule 26 , as follows : - 

(i) during the period of extension , any earned 
leave due in respect of the period of such extension 
and , to the extent necessary , the earned leave 
which could have been granted to him under sub 
-rule ( 2 ) had he retired on the date of compulsory 
retirement ; 
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(ii ) after the expiry of the period of exten 
sion 

( a ) the earned leave which could have been 
granted to him under sub -rule (2 ) had he re 
tired on the date of compulsory retirement dimi 
nished by the amount of such leave availed of 
during the period of extension ; and 

( b ) any leave earned during the period of 
extension as has been formally applied for as : 
preparatory to final cessation of his duties in 
sufficient time during the extension and refused 
to him on account of the exigencies of the public 
service . 


Provided that in the case of a Government ser 
vant. in quasi -permanent employ as defined in sub 
-clause ( A ) of clause ( i) of sub - rule ( 1 ) of rule 3 , 
the pay of the post in which he was initially ap 
pointed in a temporary or officiating capacity shall 
be deemed to be the substantive pay and in the case 
of a Government servant in quasi- permanent employ 
as defined in sub -clause ( B ) of the said clause (i ) 
the pay admissible in the post in which he has been 
declared quasi- permanent shall be deemed to be the 
substantive pay : 

Provided further that the leave salary of a Gov. 
ernment servant who is in permanent employ or 
quasi-permanent employ and who has been conti 
nuously officiating in another post for more than 
three years at the time he proceeds on leave shall 
be calculated as if he were the substantive holder 
of the post in which he was so officiating or in which 
he would have so officiated but for his officiating 
appointment in an equivalent or a still higher post . 


. 


(6 ) A Government servant to whom clause ( c ) 
of sub -rule ( 1 ) applies may be granted leave, due 
and admissible to him which may extend beyond the 
date on which he retires or is retired from service , 
but not extending beyond the date on which he 
attains the age of compulsory retirement: 

Provided that a Government servant , who is reti 
red by Government by giving him pay and allow 
ances in lieu of notice, may apply for leave within 
the period for which such pay and allowances were 
given , and where he is granted leave , the leave sa 
lary shall be allowed only for the period of leave 
excluding that period for which pay and allowances 
in lieu of notice have been allowed . 


Explanation . — The period of three years referred 
to in this proviso shall include 

(a ) all periods of leave during which the Gov 
ernment servant would have officiated in the post 
but for proceeding on such leave ; and 

(b ) all periods of officiating service rendered 
in an equivalent or a still higher post but for 
appointment to which he would have officiated in 


that post. 


( 7 ) Where the service of a Government servant, 
not in permanent employ is terminated by notice 
or by payment of pay and allowances in lieu of notice , 
or otherwise in accordance with the terms and con 
ditions of his appointment , he may be granted earned 
leave to his credit , subject to a maximum of 120 
days, even though such leave extends beyond the 
date on which he ceases to be in service . If the 
Government servant himself resigns or quits service , 
he may be granted earned leave to the extent of 
half of such leave to his credit subject to a maximum 
of 60 days : 

Provided that the leave so granted to such Gov 
ernment servant , other than a Government servant 
re - employed after attaining the age of compulsory 
retirement, does not extend beyond the date on which 
he attains the age of compulsory retirement: 

(8 ) The grant of leave under this rule , except 
under clause ( i) of sub - rule (5 ) , shall be regarded 
as terminal leave and shall not be construed as ex 
tension of service . 


Note :-In respect of any period spent on foreign 
service out of India , the pay which the Government 
servant would have drawn if on duty in India but 
for foreign service out of India shall be substituted 
for the pay actually drawn while calculating average 
pay . 

( 2 ) A Government servant, who proceeds on 
earned leave from a post the maximum of which 
does not exceed Rs. 300 / - per mensem , is entitled 
to leave salary equal to the pay drawn immediately 
before proceeding on leave . 

(3 ) A Government servant on half pay leave or 
leave not due is entitled to leave salary equal to half 
the amount specified in sub -rule ( 1 ) or sub - rule ( 2 ) , 
as the case may be, subject to a maximum of Rs . 750 
per mensem : 

Provided that this limit shall not apply if the 
leave is on medical certificate or for pursuing an 
approved course of study otherwise than on study 
leave terms. 

( 4 ) A Government servant on commuted leave is 
entitled to leave salary equal to the amount admis 
sible under sub -rule ( 1 ) or sub - rule ( 2 ) , as the case 


. 


40. Leave salary.- ( 1 ) Except as provided in 
sub -rules ( 2 ) , (6 ) and ( 7 ) , a Government servant 
on earned leave is entitled to leave salary equal to 
the average of the actual monthly pay earned during 
the ten complete months immediately preceding the 
month in which the leave commences or the subs 
tantive pay to which the Government servant is 
entitled immediately before the commencement of 
the leave, whichever is greater . 


may be . 


Explanation : For the purposes of this sub -rule , 
substantive pay means the pay of the permanent 
post which the Government servant holds substan 
tively or on which he holds a lien or would have 
held a lien , had the lien not been suspended and 
includes special pay declared to be part of the scale 
of pay of the post : 


(5 ) A Government servant on extraordinary leave 
is not entitled to any leave salary : 

(6 ) A Government servant who is permitted during 
leave preparatory to retirement , to take up any other 
service or employment under an employer other than 
the Central Government, his leave salary shall be 
restricted to the amount of leave salary admissible 
while on half pay leave . 

( 7 ) (a ) A Government servant who is granted 
leave beyond the date of compulsory retirement or 
quitting of service, as the case may be , as provided 
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under rule 39 , shall be entitled during such leave 
to leave salary as admissible under this rule , reduced 
by the amount of pension and pension equivalent 
of other retirement benefits . 

( b ) Where such Government servant is re -emplo 
yed during such leave , the leave salary shall be res 
tricted to the amount of leave salary admissible while 
on half pay leave and further reduced by the amount 
of pension and pension equivalent of other retire 
ment benefits . 


. 


Provided that it shall be open to the Government 
servant not to avail himself of the leave but to avail 
of full pension . 

( c ) If during such re- employment he is granted 
leave eamed by him during the period of re- employ 
ment, the leave salary shall be based on the pay 
drawn by him exclusive of the pension and pension 
equivalent of other retirement benefits. 

( 8 ) In the case of a person to whom the Employees 
State Insurance Act , 1948 ( 34 of 1948 ) applies , leave 
salary payable during leave, other than earned leave , 
shall be reduced by the amount of benefit payable 
under the said Act for the corresponding period . 


( 4 ) Leave in continuation of maternity leave may 
also be granted in case of illness of a newly born 
baby, subject to production of medical certificate to 
the effect that the condition of the ailing baby 
warrants mother s personal attention and that her 
presence by the baby s side is absolutely necessary . 

44. Special disability leave for injury intentionally 
inflicted ... ( 1 ) The authority competent to grant 
leave may grant special disability leave to a Govern 
ment servant (whether permanent or temporary ) who 
is disabled by injury intentionally inflicted or caused 
in , or in consequence of , the due performance of his 
official duties or in consequence of his official 
position . 

( 2 ) Such leave shall not be granted unless the 
disability manifested itself within three months of 
the occurrence to which it is attributed and the per 
son disabled acted with due promptitude in bringing 
it to notice : 

Provided that the authority competent to grant 
leave may , if it is satisfied as to the cause of the disa 
bility , permit leave to be granted in cases where the 
disability manifested itself more than three months 
after the occurrence of its cause . 

(3 ) The period of leave granted shall be such as 
is certified by an Authorised Medical Attendant and 
shall in no case exceed 24 months . 

( 4 ) Special disability leave may be combined with 
leave of any other kind . 

(5 ) Special disability leave may be granted more 
than once if the disability is aggravated or repro 
duced in similar circumstances at a later date , but 
not more than 24 months of such leave shall be 
granted in consequence of any one disability . 

(6 ) Special disability leave shall be counted as 
duty in calculating service for pension and shall not , 
except the leave granted under the proviso to clause 
(b ) of sub -rule ( 7 ) , be debited against the leave 
account. 


...withoutan 


41. Drawal of leave salary . The leave salary 
payable under these rules shall be drawn in rupees 
in India . 


42. Advance of leave salary.- A Government ser 
vant, including a Government servant on foreign ser 
vice, proceeding on leave for a period not less than 
30 days may be allowed an advance in lieu of leave 
salary upto a month s pay as provided for in the 
General Financial Rules . 


CHAPTER V 


Special kinds of leave other than study leave 
43. Maternity leave . - ( 1 ) A female Government 
servant ( including an apprentice ) may be granted 
maternity leave by an authority competent to grant 
leave for a period which may extend upto the end 
of three months from the date of its commencement 
or to the end of six weeks from the date of confine 
ment , whichever be earlier . During such period she 
shall be paid leave salary equal to the pay drawn 
immediately before proceeding on leave . 


(7 ) Leave salary during such leave shall , 

(a ) for the first 120 days of any period of such 
leave , including a period of such leave granted 
under sub - rule (5 ) , be equal to leave salary while 
on earned leave ; and 

(b ) for the remaining period of any such leave , 
be equal to leave salary during half pay leave : 

Provided that a Government servantmay, at his 
option , be allowed leave salary as in sub-rule (a ), 
for period not exceeding another 120 days , and in 
that event the period of such leave shall be 
debited to his half -pay leave account. 


Note : In the case of a person to whom the Em 
ployees State Insurance Act, 1948 (34 of 1948 ) 
applies, the amount of leave salary payable under 
this rule shall be reduced by the amount of benefit 
payable under the said Act for the corresponding 
period . 

( 2 ) Maternity leave may also be granted in case 
of miscarriage , including abortion , subject to the 
conditions that 


( a ) the leave not exceed six weeks ; and 

( b ) the application for the leave is supported by 
a medical certificate as laid down in rule 18 or 
rule 19 , as the case may be. 

(3 ) Maternity leave may be combined with leave 
of any other kind , but any leave applied for in conti 
nuation of the former may be granted only if the 
request is supported by a medical certificate. 


Note : Leave salary in respect of special disabi 
lity leave granted to a Government servant who has 
rendered service under more than one Government 
may be apportioned between the Government in ac 
cordance with the normal rules . 

(8 ) (a ) In the case of a person to whom the Work 
men s Compensation Act, 1923 ( 8 of 1923 ) applies , 
the amount of leave salary payable under this rule 
shall be reduced by the amount of compensation 
payable under clause (d ) of sub - section ( 1 ) of sec 
tion 4 of the said Act . 

(b ) In the case of a person to whom the Em 
ployees State Insurance Act , 1948 , (34 of 1948 ) 
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applies , the amount of leave salary payable under pay leave and for such period as the authority gran 
this rule shall be reduced by the amount of benefit ting it may consider necessary . 
payable under the said Act for the corresponding 
period . 

(4 ) Hospital leave shall not be debited against 

the leave account and may be combined with any 
( 9 ) (a ) The provisions of this rule shall apply other kind of leave which may be admissible, provi 
( i) to a civil Government servant disabled in 

ded the total period of leave, after such combination , 

does not exceed 28 months. 
consequence of service with a military force , if he 
is discharged as unfit for further military service , 

(5 ) ( a ) In the case of a person to whom the Work 
but is not completely and permanently incapa men s Compensation Act, 1923 ( 8 of 1923 ) applies , 
citated for further civil service ; and 

the amount of leave salary payable under this rule 
(fiii) to a civil servant not so discharged who shall be reduced by the amount of compensation 
suffers a disability which is certified by a medical “ payable under clause (d ) of sub -section ( 1) of sec 
board to be directly attributable to his service tion 4 of the said Act. 
with a military force . 

( b ) In the case of a person to whom the Emplo 
(b ) In either case , any period of leave granted to yees State Insurance Act , 1948 (34 of 1948 ) applies , 
such a person under military rules in respect of that the amount of leave salary payable under this rule 
disability shall be reckoned as leave granted under shall be reduced by the amount of benefit payable 
this rule for the purpose of calculating the period under the said Act for the corresponding period . 
admissible . 

47. Seamen s sick leave . — ( 1 ) A Government ser 

vant serving as an officer , warrant officer or petty 
45. Special disability leave for accidental injury .- 

officer on a Government vessel may , while under 
( 1 ) The provisions of rule 44 shall apply also to a 

going medical treatment for sickness or injury , either 
Government servant, whether permanent or tempo on his vessel or in hospital, be granted leave , by an 
rary , who is disabled by injury accidentally incurred 

authority competent to grant leave, on leave salary 
in , or in consequence of , the due performance of his 

equal to full pay for a period not exceeding six 
official duties or in consequence of his official posi weeks : 
tion , or by illness incurred in the performance of any 
particular duty , which has the effect of increasing 

Provided that such leave shall not be granted if a 
his liability to illness or injury beyond the ordinary 

Government medical officer certifies that the Govern 
risk attaching to the civil post which he holds . ment servant is malingering or that his ill - health is 

due to drunkenness or similar self- indulgence or to 
( 2 ) The grant of special disability leave in such his own action in wilfully causing or aggravating 
case shall be subject to the further conditions : -- disease or injury . 
( i) that the disability , if due to disease , must 

( 2 ) A seaman disabled in the exercise of his duty 
be certified by an Authorised Medical Atten 

may be allowed leave on leave salary equal to full 
dant to be directly due to the performance of the 

pay for a maximum period not exceeding three 
particular duty ; 

months , if the following conditions are fulfilled , 
( ii ) that, if the Government servant has con 

namely : 
tracted such disability during service otherwise 
than with a military force, it must be in the opinion 

( a ) a Government medical officer must certify 
of the authority competent to sanction leave, ex 

the disability ; 
ceptional in character ; and 

(b ) the disability must not be due to the sea 
( iii ) that the period of absence recommended man s own carelessness or inexperience ; 
by an Authorised Medical Attendant may be cove (c ) the vacancy caused by his absence must not 
red in part , by leave under this rule and in part by 

be filled . 
any other kind of leave , and that the amount of 
special disability leave granted on leave salary ( 3 ) ( a ) In the case of a person to whom the 
equal to that admissible on earned leave shall not Workmen s Compensation Act, 1923 (8 of 1923 ) 
exceed 120 days . 

applies , the amount of leave salary payable under 

this rule shall be reduced by the amount of compen 
46. Hospital leave . - (1 ) The authority competent 

sation payable under clause ( d ) of sub- section ( 1 ) 
to grant leave may grant hospital leave to - 

of section 4 of the said Act. 
(a ) Class IV Government servants , and 

( b ) In the case of a person to whom the Emplo 
( b ) such Class III Government servants whose 

yees State Insurance Act, 1948 (34 of 1948 ) applies , 

the amount of leave salary payable under this rule 
duties involve the handling of dangerous machi shall be reduced by the amount of benefit payable 
nery , explosive materials , poisonous drugs and the 

under the said Act for the corresponding period . 
like, or the performance of hazardous tasks , 
while under medical treatment in a hospital or other 

48. Quarantine leave .-- ( 1 ) Where, in consequence 
wise, for illness or injury if such illness or injury 

of the presence of an infectious disease, referred 
is directly due to risks incurred in the course of their 

to in sub -rule ( 2 ) , in the family or household of a 
official duties. 

Government servant at his place of duty , residence 

or sojourn , his attendance at his office is considered 
( 2 ) Hospital leave shall be granted on the produc hazardous to the health of other Government ser 
tion of medical certificate from an Authorised Medi vants , such Government servant may be granted 
cal Attendant. 

quarantine leave. 
( 3 ) Hospital leave may be granted on leave salary (2 ) (a ) For the purposes of sub -rule ( 1 ) , cholera , 
equal to that admissible during earned leave or half small-pox , plague, diphtheria , týphus fever and cere 


co 


wy 


72 


SERIES I No.7 


brospinal meningitis may be considered as infectious . 
diseases. Chicken - pox shall not , however , be consi 
dered as an infectious disease unless the Medical 
Officer or Public Health Officer considers that be 
cause of doubt as to the true nature of the disease 
( for example, small - pox ) , there is reason for the 
grant of such leave . 

( b ) In the case of a Government servant stationed 
in an area under the administration of a State Govern 
ment, such other diseases as may have been declared 
by that Government as infectious for the purpose 
of quarantine leave rules in force in that State , may 
also be considered as infectious diseases for the pur- " 
pose of this rule . 

( 3 ) (a ) Quarantine leave may be granted by the 
Head of the office on the crtificate of a Medical 
Officer or Public Health Officer for a period not 
exceeding 21 days or , in exceptional circumstances 
30 days. 

( b ) Any leave necessary in excess of this period 
shall be treated as leave due and admissible and 
shall be debitable to the leave account of the Go 
vernment servant. 

( 4 ) Quarantine leave, subject to the maximum 
laid down in sub -rule ( 3 ) , may also be granted , 
when necessary, in continuation of other leave . 

(5 ) A Government servant on quarantine leave 
shall be treated as on duty . No substitute shall be 
appointed while he is on such leave . 


( b ) Leave so granted may , in special cases , be 
extended by the Surveyor General upto a maximum 
of one year in all. 

( C ) Leave on medical certificate shall not be re 
garded as granted in the interests of Government. 

(5 ) Where the President by general or special 
order so authorises, departmental leave without 
leave salary may be granted by the Surveyor General 
or the Post Master General or the Director of Posts 
and Telegraphs , as the case may be, in continuation 
of the departmental leave with leave salary . 

(6 ) ( a ) Departmental leave with leave salary may 
be granted on such leave salary , not exceeding half 
pay but not less than ten per cent of the pay on 
duty as the authority granting the leave may think 
fit . 

( b ) The leave salary is not payable unless the 
Government servanit returns to duty when required 
by his superior officer to do so : 

Provided that where a Government servant dies 
while on departmental leave, his leave salary upto 
the date of his death , or the lasit day of such leave 
with leave salary , whichever is earlier , shall be paid 
to his heirs . 

( 7 ) Departmental leave does not count as duty 
and such leave with leave salary shall be debited 
to the leave account as though it were leave on 


half pay . 


( 8 ) Departmental leave may be granted when no 
leave is due. 

( 9 ) Departmental leave may be combined with 
any other kind of leave which may be due . 

( 10 ) ( a ) When à Government servant to whom 
these rules apply , holds a post in which the Sur 
veyor General or the Post Master General or the 
Director of Posts and Telegraphs, as the case may 
be, (hereinafter in this sub - rule referred to as the 
authority ) considers that he is unlikely to be eligi 
ble for departmental leave in future, the authority 
may , by order in writing, declare that , with effect 
from such date , not being earlier than the Govern 
ment servant s last return from departmental leave , 
as the authority may fix , any balance of leave at 
debit in the Government servant s leave account shall 
be cancelled . 

( b ) All leave earned after such date shall be cre 
dited as due in the Government servant s leave 
account and all leave taken after such date, includ 
ing departmental leave with leave salary , if any, 
shall be debited in it . 


49. Departmental leave . - ( 1 ) Departmental leave 
may be granted to 

( a ) Class III Government servants (other than 
Division I staff and clerks ) and to Class IV Go 
vernment servants in the Survey of India , atta 
ched to Survey Parties with field and recess 
duties ; 

(b ) members of the seasonal staff in the Posts 
and Telegraphs Department, whose duties are not 
continuous but are limited to certain fixed periods 
in each year . 

( 2 ) In addition to leave due and admissible , 
departmental leave may be granted , only to Govern 
ment servants whose services are temporarily not 
required . 

( 3 ) ( a ) Departmental leave with leave salary may 
be granted during the recess by the head of the 
Party or office to which the Government servant 
belongs in the Survey of India or an authority not 
lower than the Divisional Superintendent of Post 
Offices in the posts and Telegraphs Department, 
as the case may be, provided the authority granting 
the leave considers in the case of a Class IV Govern 
ment servant that it is desirable to re- employ the 
Government servant in the ensuing season . 

- ( b ) Leave so granted may , in special cases , be 
extended by the Surveyor General or the Postmaster 
General or the Director of Posts and Telegraphs, 
as the case may be , upto a maximum of eighteen 
months in all . 

(4 ) ( a ) Departmental leave with leave salary may 
be granted at times other than the recess , for not 
more than six months at a time, by Directors in 
the Survey of India , provided the leave is granted 
in the interests of Government and not at the request 
of the Government servant. 





........................ 


CHAPTER VI 

Study leave 
50. Conditions for grant of study leave . ( 1 ) 
Subject to the conditions specified in this Chapter , 
study leave may be granted to a Government ser 
vant with due regard to the exigencies of public 
service to enable him to undergo , in or out of India , 
a special course of study consisting of higher stu 
dies or specialised training in a professional or a 
technical subject having a direct and close connection 
with the sphere of his duty . 
( 2 ) Study leave may also be granted - 

(i) for a course of training or study tour in 
which a Government servant may not attend a 


ACER ASP . 


95DVIES 


1 


18TH MAY , 1972 ( VAISAKHA 28 , 1894 ) 


73 


regular academic or semi-academic course if the 
course of training or the study tour is certified 
to be of definite advantage to Government from 
the point of view of public interest and is related 
to sphere of duties of the Government servant; and 

(ii ) for the purposes of studies connected with 
the framework or background of public adminis 
tration subject to the conditions that -- 

(a ) the particular study or study tour should 
be approved by the authority competent to 
grant leave ; and 

( b ) the Government servant should be re 
quired to submit, on his return , a full report 
on the work done by him while on study leave . 

( iii) for the studies which may not be closely 
or directly connected with the work of a Govern 
ment servant , but which are capable of widening 
his mind in a manner likely to improve his abilities 
as a civil servant and to equip him better to colla 
borate with those employed in other branches 
of the public service . 


foreign exchange involved in thie grant of study 
leave, if such leave is outside India . 

( 4 ) Study leave out of India shall not be granited 
for the prosecution of studies in subjects for which 
adequate facilities exist in India or under any of 
the Schemes administered by the Department of 
Economic Affairs of the Ministry of Finance or by 
the Ministry of Education . 

(5 ) Study leave shall not ordinarilly be granted to 
a Government servant . 

(i) who has rendered less than five years ser 
vice under the Government ; 

( ii ) who does not hold a gazetted post under 
the Government ; 

(iii) who is due to retire , or has the option to 
retire , from the Government service within three 
years of the date on which he is expected to return 
to duty after the expiry of the leave . 

(6 ) Study leave shall not be granted to a Govern 
ment servant with such frequency as to remove him 

com contact with his regular work or to cause 
cadre difficulties owing to his absence on leave . 


s ! 


51. Maximum amount of study leave . -- ( 1 ) The 
maximum amount of study leave , which may be 
granted to a Government servant, shall be me 

( a ) ordinarily twelve months at any one time, 
and 

(b ) during his entire service , twenty -four 
months in all ( inclusive of similar kind of leave 
for study or training granted under any other 
rules ) . 


Note : -- Applications for study leave in cases 
falling under clause ( iii) shall be considered on 
merits of each case in consultation with the Depart 
ment of Expenditure of the Ministry of Finance . 
(3 ) Study leave shall not be granted unless 

(i) It is certified by the authority competent 
to grant leave that the proposed course of study 
or training shall be of definite advantage from 
the point of view of public interest ; 

( ii) it is for prosecution of studies in subjects 
other than academic or literary subjectis : 

Provided that an officer of the Indian Economic 
Service or Indian Statistical Service may be 
granted study leave for prosecuting a course of 
Study for obtaining Ph.D. on a research thesis , 
subject to the conditions that - 

( a ) the subject of research and the institu 
tion at which such research is to be undertaken 
are got approved by the Chief Economic Adviser 
to the Governmerit of India , in case the applicant 
is a member of the Indian Economic Service , 
or by the Director, Central Statistical Organi 
sation , in case the applicant is a member of 
the Indian Statistical service ; 

( b ) the applicant obtains a certificate from 
the said authority to the effect that such study 
will be valuable in the matter of increasing the 
efficiency of the officer in the performance of 
his duties as a member of the Indian Economic 
Service or the Indian Statistical Service , as the 
case may be ; and 

( c ) in cases where the study is to be under 
taken at a foreign university , the applicant 
obtains a further certificate that the facilities 
for research on the particular subject chosen 
for study are not available at any university 
or other institution in India : 

Provided further that a Medical Officer may 
be granted study leave for prosecuting a course 
of post -graduate study in Medical Sciences if the 
Director General of Health Services certifies to 
the effect that such study shall be valuable in 
increasing the efficiency of such medical officer 
in the performance of his duties . 

( iii) the Department of Economic Affairs of 
the Ministry of Finance agrees to the release of 


52. Applications for study leave . - ( 1 ) ( a ) Every 
application for study leave shall be submitted through 
proper channel to the authority competent to grant 
leave . 

(b ) The course or courses of study contemplated 
by the Government servant and any examination 
which he proposes to undergo shall be clearly speci 
fied in such application . 

( 2 ) Where it is not possible for the Government 
servant to give full details in his application , or if , 
after leaving India he is to make any change in the 
programme which has been approved in India , he 
shall submit the particulars as soon as possible to 
the Head of the Mission or the authority competent 
to grant leave, as the case may be and shall not, 
unless prepared to do so at his own risk , commence 
the course of study or incur any expenses in connec 
tion therewith until he receives the approval of the 
authority competent to grant the study leave for the 


course . 


- 


53. Sanction of study leave . ( 1 ) A report re 
garding the admissibility of the study leave shall be 
obtained from the Audit Officer : 

Provided that the study leave, if any, already 
availed of by the Government servant shall be inclu 
ded in the report. 

( 2 ) Where a Government servant borne permanen 
tly on the cadre of one department or establishment 
is serving temporarily in another department or es 
tablishment , the grant of study leave ito him shall be 
subject to the condition that the concurrence of the 
department or the establishment to which he per 
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yant, he shall resume duty on the conclusion of the 
course of study, unless the previous sanction of the 
authority competent to grant leave has been obtained 
to treat the period of shortfall as ordinary leave . 


56. Leave salary during study leave. -- During 
study leave , a Government servant shall draw leave 
salary equal to the amount admissible during half 
pay leave under rule 40 . 


......... 


manently attached is obtained before leave is gran 
ted . 

(3 ) Where the study leave is granted for prose 
cution of studies abroad , the Head of the Mission 
concerned shall be informed of the fact by the autho 
rity granting the leave provided that where such 
leave has been granted by an Administrator , the 
intimation shall be sent through the Ministry con 
cerned . 

Note : - The Head of the Mission shall be con 
tacted by the Government servant for issue of any 
letters of introduction or for other similar facilities 
that may be required . 

(4 ) ( a ) Every Government servant in permanent 
employ who has been granted study leave or exten 
sion of such study leave shall be required to execute 
a bond in Form 7 or Form 8 , as the case may be, 
before the study leave or extension of such study 
leave granted to him commences . 

(b ) Every Government servant not in permanent 
employ who has been granted study leave or exten 
sion of such study leave shall be required to execute 
a bond in Form 9 or Form 10 , as the case may be, 
before the study leave or extension of such study 
leave granted to him commences . 

(c ) The authority competent to grant leave shall 
send to the Audit Officer a certificate to the effect 
that the Government servant referred to in clause ( a ) 
or clause (b ) has executed the requisite bond . 

(5 ) (a ) On completion of the course of study , the 
Government servant shall submit to the authority 
which granted him the study leave, the certificates 
of examinations passed or special courses of study 
undertaken , indicating the date of commencement 
and termination of the course with the remarks, if 
any, of the authority in - charge of the course of study . 

(b ) If the study is undertaken in a country outside 
India where there is an Indian Mission , the certifi 
cates shall be submitted through the Head of the 
Mission concerned . 


57. Conditions for grant of study allowance. - 
( 1 ) A study allowance shall be granted to a Govern 
ment . servant who has been granted study leave, for 
the period spent in prosecuting a definite course of 
study at a recognised institution or in any definite 
tour of inspection of any special class of work , as 
well as for the period covered by any examination at 
the end of the course of study . 

( 2 ) Where a Government servant has been per 
mitted to receive and retain , in addition to his leave 
salary , any scholarship or stipend that may be 
awarded to him from a Government cr non -Govern 
ment source, or any cther remuneration in respect 
of any part time employment 

( a ) no study allowance shall be admissible in 
case the net amount of such scholarship or stipend 
or remuneration (arrived at by deducting the cost 
of fees , if any , paid by the Government servant, 
from the value of the scholarship or stipend or 
remuneration ) exceeds the amount of study allow 
ance , otherwise admissible . 
(b ) in case the net amount of scholarship or 
stipend or remuneration is less than the study 
allowance otherwise admissible , the difference bet 
ween the value of the net scholarship or stipend 
or any other remuneration in respect of any part 
time employment and the study allowance may be 
granted by the authority competent to grant leave . 

( 3 ) Study allowance shall not be granted for any 
period during which a Government servant inter 
rupts his course of study to suit his own convenience : 

Provided that the authority competent to grant 
leave or the Head of Mission may authorise tihe grant 
of study allowance for a period not exceeding 14 
days at a time during such interruption if it was due 
to sickness . 


- 


54. Accounting of study leave and combination 
with leave of other kinds . ( 1 ) Study leave shall 
not be debited against the leave account of the Go 
vernment servant. 
( 2 ) Study leave may be combined with other kinds 
of leave, but in no case shall the grant of this leave 
in combination with leave , other than extraordinary 
leave , involve a total absence of more than twenty 
eight months from the regular duties of the Govern 
ment servant. 


Esplanation . --The limit of twenty -eight months 
of absence prescribed in this sub -rule includes the 
period of vacation . 

( 3 ) A Government servant granted study leave in 
combination with any other kind of leave may , if he 
so desires, undertake or commence a course of study 
during any other kind of leave and subject to the 
other conditions laid down in rule 57 being satisfied , 
draw study allowance in respect thereof : 

Provided that the period of such leave coinciding 
with the course of study shall not count as study 
leave . 

55. Regulation of study leave extending beyond 
course of study. When the course of study falls 
short of study leave granted to & Government ser 


( 4 ) Where a Government servant is on study leave 
at the same place as his place of duty , the leave sa 
lary plus the study allowance shall not together ex 
ceed the pay that he would have otherwise drawn 
had he been on duty . 

( 5 ) Study allowance shall also be allowed for the 
entire period of vacation during the course of study 
subject to the conditions that 

( a ) the Government servant attends during va 
cation any special course of study or practical 
training under the direction of the Government or 
the authority competent to grant leave, as the case 
may be ; or 

(b ) in the absence of any such direction , he pro 
duces satisfactory evidence before the Head of the 
Mission or the authority competent to grant leave , 
as the case may be, that he has continued his stu 
dies during the vacation : 

Provided that in respect of vacation falling at the 
end of the course of study it shall be allowed for a 
maximum period of 14 days .. 
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(6 ) The period for which study allowance may be 
granted shall not exceed 24 months in all . 


tions which have been studied and including sugges 
tions as to the possibility of adopting such methods 
or operations to conditions obtaining in India . 

(b ) The authority , competent to grant leave shall 
decide whether the diary and report show that the 
time of the Government servant was properly utili 
sed and shall determine accordingly for what periods 
study allowance may be granted . 


60. Admissibility of allowances in addition to 
study allowances .-No allowance of any kind other 
than the study allowance shall be admissible to a 
Government servant in respect of the period of study 
leave granted to him . 


58. Rates of study allowance . - ( 1 ) The rates of 
study allowance shall be as follows : 
Name : of country 

study allowance per diem 
Australia 

125 ( Sterling) 
Continent of Europe £ 1 : ( Sterling ) 
India 

Half of the full daily al 

lowance to which the 
Government. servant 
would have been en 
titled under miles re- 
gulating his travelling 
allowance if he were 
on tour to the place 

of study 
New Zealand 

12s (Sterling ) 
United Kingdom 16s (Sterling ) 
United States of Ame- 30s ( Sterling ) 

rica 
( 2 ) The rates of study allowance prescribed in 
sub - rule ( 1 ) may be revised by the Central Govern 
ment from time to time. 

( 3 ) The rates of study allowance to be granted to 
a Government servant who takes study leave in any 
country other than the one specified in sub - rule ( 1 ) 
shall be such as may be specially determined by the 
President in each case . 


61. Travelling allowance during study leave. —A 
Government servant to whom study leave has been 
granted shall not ordinarily be paid travelling allow 
ance , but the President may in exceptional circums. 
tances sanction the paymenit of such allowance . 

Note : — Where a Government servant serving in 
the Indian Audit and Accounts Department is on 
study leave in India , the Comptroller and Auditor 
-General of India may, in exceptional circumstances , 
sanction the grant of travelling allowance . 


62. Cost of fees for study . -- A Government ser 
vant to whom study leave has been granted shall 
ordinarily be required to meet the cost of fees paid 
for the study but in exceptional cases, the President 
may sanction the grant of such fees : 

Provided that in no case shall the cost of fees be 
paid to a Government servanit who is in receipt of 
scholarship or stipend from whatever source or who 
is permitted to receive or retain , in addition to his 
leave salary , any remuneration in respect of part 
-time employment. 

Note : Where a Government servant serving in 
the Indian Audit and Accounts Department is on 
study leave in India , the Comptroller and Auditor 
-General of India may, in exceptional circumstances , 
sanction the grant of the cost of fees paid for the 
study . 


0 


59. Procedure for payment of study allowance . 
( 1 ) Payment of study allowance shall be subject to 
the furnishing of a certificate by the Government 
servant to the effect that he is not in receipt of any 
scholarship , stipend or any other remuneration in 
respect of any part -time employment. 

( 2 ) Study allowance shall be paid at the end of 
every month provisionally subject to an undertaking 
in writing being obtained from the Government ser 
vant that he would refund to the Government any 
overpayment consequent on his failure to produce 
the required certificate of attendance or on his 
failure to satisfy the authority competent to grant 
leave about the proper utilization of the time spent 
for which study allowance is claimed . 

( 3 ) ( a ) In the case of a definite course of study 
at a recognised institution , the study allowance shall 
be payable by the authority competent to grant 
leave, if the study leave availed of is in India or in 
a country where there is no Indian Mission , and by 
the Head of the Mission in other cases , on claims 
submitted by the Government servant from time to 
time, supported by proper certificates of attendance . 

( b ) The certificate of attendance required to be 
submitted in support of the claims for study allow 
ance shall be forwarded at the end of the term , if 
the Government servant is undergoing study in an 
educational institution , or at intervals not exceeding 
three months if he is undergoing study at any other 
institution . 

(4 ) ( a ) When the programme of study approved 
does not include, or does not consist entirely of , such 
a course of study , the Government servant shall 
submit to the authority competent to grant leave 
direct or through the Head of the Mission a diary 
showing how his time has been spent and a report 
indicating fully the nature of the methods and opera 


63. Resignation or retirement after study leave . 
( 1 ) If a Government servant resigns or retires from 
service or otherwise quits service without returning 
to duty after a period of study leave or within a 
period of three years after such return to duty , he 
shall be required to refund 

( i) the actual amount of leave salary , study 
allowance , cost of fees , travelling and other ex 
penses , if any, incurred by the Government of 
India , and 

( ii) the actual amount , if any , of the cost in 
curred by other agencies , such as foreign Govern 
ments , Foundations and Trusts in connection with 

the course of study, 
together with interest thereon at rates for the time 
being in force on Government loans , from the date 
of demand , before his resignation is accepted or 
permission to retire is granted or his quitting service 
otherwise : 
Provided that nothing in this rule shall apply -- 

(a ) to a Government servant who , after return 
to duty from study leave , is permitted to retire 
from service on medical grounds ; or 
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THE FIRST SCHEDULE 

[ See mule 3 ( c ) ] 


Authorities competent to grant leave 


. 


SI, No. 


Kind of leave 


Authority competent 
to grant leave . 

( 3 ) 


( 1 ) 


( 2 ) 


1 . 


:. 


(b ) to a Government servant who, after return 
to duty from study leave, is deputed to serve in 
any statutory or autonomous body or institution 
under the control of the Government and is sub 
sequently , permitted to resign from service under 
the Government with a view to his permanent ab 
sorption in the said statutory or autonomous 
body or institution in the public interest. 

(2 ) (a ) The study leave availed of by such Go 
vernment servant shall be converted into regular 
leave standing at his credit on the date on which 
the study leave commenced , any regular leave taken 
in continuation of study leave being suitably ad 
justed for the purpose and the balance of the period 
of study leave , if any , which cannot be so converted , 
treated as extraordinary leave . 

( b ) In addition to the amount to be refunded by 
the Government servant under sub - rule ( 1 ) , he shall 
be required to refund any excess of leave salary 
actually drawn over the leave salary admissible on 
conversion of the study leave . 


Earned leave, Half 
Pay. Leave , Commuted 
Leave; Leave Not Due , 
Extraordinary Leave, 
Maternity Leave, Hos 
pital Leave, Seamen s 
Sick Leave . 


(1 ) Ministry Department 

the Central Government 
(ii ) Administrator. 
( iii ) Comptroller and Auditor 

General, 
( iv ) Head of Department. 
( v ) Any subordinate authority 

Ito which the authority at 
(i ) to (iv ) may delegate 
the power , subject to any 
condition that may be 
specified in the delegra 

Hion . 
Note 1 : If the Govern . 
ment Servant lis in foreign 
service , 
( f) by the authonity which 

sanctioned the transfer to 

foreign service ; 
( l ) by foreign employer 

Power to be exercised only 
in respect of earned leave, 
other than that applied for 
als preparatory to retire 
ment, not exceeding 120 

days . 
Note 2 : -- If the Government 
servant is serving with a State 
Government, by the State Go 
vernment or by such authority 
as may be specified by that 
Government. 


( 3 ) Notwithstanding anything contained in this 
rule , the President may, if it is necessary or expe 
dient to do so , either in public interest or having 
regard to the peculiar circumstances of the case or 
class of cases, by order , waive or reduce the amount 
required to be refunded under sub -rule ( 1 ) by the 
Government servant concerned or class of Govern 
ment servants . 


CHAPTER VII 


Miscellaneous 


2. Special 

Leave . 


Disability 


64. Interpretation . Where any doubt arises as 
to the interpretation of these rules , it shall be re 
ferred to the Government of India in the Ministry 
of Finance for decision , 


( i ) Ministry Department of 

the Central Government. 
(ii ) Administrator , 
( biti ). Comptroller and Auditor 

Generail. 
(iv ) Head of Department . 
( v ) Any other authority which 

is the appointing autho 

rity . 
( 1) Ministry Department 

the Central Government. 
( ii) Administrator . 
( ti ) Comptroller and Auditor- . 

General. 


65. Power to relax . Where any Ministry or De 
partment of Government of India is satisfied that 
the operation of any of these rules causes undue 
hardship in any particular case , that Ministry or 
Department , as the case may be, may by order , for 
reasons to be recorded in writing , dispense with or 
relax the requirements of that rule to such extent 
and subject to such exceptions and conditions as it 
may consider necessary for dealing with the case 
in a just and equitable manner : 

Provided that no such order shall be made except 
with the concurrence of the Ministry of Finance . 


3. Study Leave . 


THE SECOND SCHEDULE 

( See tule 3 ( h ) ] 


FORM 1 


( See rule 14 ) 


to 


66. Repeal and saving . ( 1 ) On the commence 
ment of these rules , every rule , regulation or order , 
including Office Memorandum (hereinafter referred 
to in this rule as the old rule ) in force immediately 
before such commencement shall, in so far as it 
provides for any of the matters contained in these 
rules , cease operate . 

( 2 ) Notwithstanding such cesser of operation , 
anything done or any action taken or any leave 
earned by , or granted to , or accrued to the credit of, 
a Government servant, under the old rule , shall be 
deemed to have been done, taken , earned , granted or 
accrued under the corresponding provisions of these 
rules . 


Application for leave or for extension of leave 
1. Name of applicant . 
2. Post held . 
3. Department, Office and Section . 
4. Pay : 
5. House rent and other compen 

satory allowances drawn in the 

present post. 
6. Nature and period of leave ap. 

plied for and date from which 

required . 
7. Sundays and holidays, if any, 

proposed to be prefixed / suf 
fixed to leave. 


Rann. 
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13. Remarks and / or recommendation of the Controlling 
Officer . 

Signature (with date ) 

Designation 


CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE 

( By Audit Officer in case of Gazetted Officer ) 


.. 


8. Grounds on which leave is 

applied for . 
9. Date of return from last leave, 

and the nature, and period of 

that leave . 
10. I propose /do not propose to 

availl myself of leave travel 
concession for the block years 

during the ensuing leave. 
11., Address during leave period . 
* 12. In the event of my resignation or voluntary retirement 
from service , I undertake to refund : 

( 1 ) the difference between the leave salary drawn 
during commuted leave and that admissible during 
hall - pay leave, which would not have been admissible 
had sub - rule ( 1 ) of rule 30 not been applied . 

( H ) the leave salary drawn during leave not due 
which would not have been admissible had sub - rule 

( 1 ) of rule 31 not been applied . 
* ( Score out whatever be not applicable ) . 


14. Certified that for from to is admissible 

(nature of leave ) ( period ) 
under rule of the Central Civil Services (Leave ) 
Rules, 1972 


Signature (with date ) 

Designation 
** 15 . Orders of the authority competent to grant leave... 

Signature (with datej 

Designation 


Signature of Applicant 

(with date ) 


** If the applicant is drawing any compensatory allowance , it 
should also be indicated in the orders whether on the expiry of 
leave , the Government servant is likely to return to the same post 
or to another post carrying similar allowance . 


FORM 2 


( See rule 15 ) 


Form of leave account 


Name of Government servant ... Date of birth 
Date of quasi- permanent/permanent employment 


Date of commencement of continuous service 
Date of compulsory retirement 


Earned leave 


Half pay leave (on private affairs and 
Length of service Credit of leave 

Leave taken 


Duty 


Leave taken 


aganist the 
earning on 


leave 
earned 

( in 
days ) 


leave 
at credit 
( i! days ) 
columns 

4 + 9 
subject 
propriate 

limit 


halt pay 


period 

( in 
days) 


Balance 
on return 

from 
leave 
( columns 
5–8) 


from 


to 


trom 


No of 
days 


to 


from 


to 


No. of 
com 
pleted 
years 


leave 
earned 
( in days) 


leave 
at credit 
(columns 
13 + 30 ) 


to & p 


from 


to 


No of 
days 


2 


3 


4 


5 


8 


9 


10 


12 . 


12 


13 


14 


15 


16 


17. 


------ 


on medical certificate , including commuted leave and leave not due ) 


Leave taken 


Commuted leave on 

Leave not due limited to 360 days in entire service 
Medical Certificate Comihuted leave 

Total Half Balance on re- Other kinds 
on full pay (limited 

Pay leave ta 
Otherwise than on 

turn from 
converted 

of leave taken 
into 
to 240 days in en 

On Medical Certi Medical Certificate 

Total of 
half pay leave 

ken (Columns leave ( columns 
tire service ) 

ficate limited to 180 days 

leave not 17 + 21 + 28 ) 14-29 ) . 
( twice of co 

due ( columns 
No. of lumn 20) 

No. ot 

No. of 24 + 27 ) 
from to 

from to 

from 
days 

days 

to 

days 
18 19 20 

21 22 23 24 25 26 27 

29 30 

31 


Note 1 : Period of extraordinary leave taken should be noted in red ink in column 31 . 

Note 2 : The entries in columns 10 and 11 should indicate only the beginning and end of completed year of ser 
vice at the time the half pay leave commences . Where a Government servant completes another year of service while 
on half pay leave , the extra credit should be shown in columns 10 to 14 by making suitable additional entries and this 
should be taken into account when completing columạ 30 . 

Note : - When a Government servant is transferred from service to any place outside India , a separate subsidiary 
leave account should be opened in this Form in order to find out the amount of leave earned in respect of such service 
for the purpose of exemption the leave salary drawn outside India for the recovery of income tax at source . 
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FORM 3 


FORM : 4 


( See rule 18 ) 


( See rule 19 ) 


Medical certificate for Non -Gazetted Officers recommended 

leave or extension of leave or commutation of leave 


Signature of Government servant 


Medical certificate for Gazetted Officers recommended 

leave or extension of leave or Commutation of leave 
( a ) If the Government servant is not stationed in a place 

covered by the Central Government Health Scheme. 
Statement of the case of ... 
Name (to be filled in by the applicant in the presence of the 

Civil Surgeon or Staff Surgeon or Authorised Medical 

Attendant 
Appolotment held ... 
Age ... 
Total service ... 
Previous periods of leave of absence on medical certificate 


I, ... after careful personal examination of the case hereby 
certify that Shri / Shrimati /Kumari whose signature is . 
given above , is suffering from and I consider that a 
period of absence from duty of with effect from is 
absolutely necessary, for the restoration of his /her health , 


Authorised Medical Attendant, 

Hospital/Dispensary 
or other Registered Medical 

Practitionar . 


Dated 


Habits ... 


Disease ... 

I , Civil Surgeon / Staff Surgeon /Medical Officer of 
after careful personal examination of the case hereby certify 
that Shri /Shrimati/Kumari is in a bad state of health 
and I solemnly and sincerely declare that according to the 
best of my judgment a period of absece from duty is essen 
bially necessary for the recovery of his /her health and re 
commend that he / she may be granted leave for with 
effect from ... 


Note 1 : The nature and probable duration of the illness 
should be specified . 

Note 2 : This form should be adhered to as closely as pos 
sible and should be filled in after the signature of the Go 
vernment servant has been taken . The certifying officer is 
not at liberty to certify that the Government servant requi 
res a change from or to a particular locality , or that he is 
not fit to proceed to a particular locality . Such certificates 
should only be given at the explicit desire of the administra 
tive authority concerned , to whom it is open to decide, when 
an application on such grounds has been made to him , whe 
ther the applicant should go before a Civil Surgeon or Staff 
Surgeon to decide the question of his /her fitness for service . 

Note : Should a second medical opinion be required , the 
authority competent to grant leave should arrange for the 
second medical examination to be made at the earliest pos 
sible date by a medical officer not below the rank of a Civil 
Surgeon or Staff Surgeon who shall express an opinion both 
as regards the facts of the illness and as regards the neces 
sity for the amount of leave recommended and for this pur 
pose he may either require the Government servant to appear 
before himself or before a medical Officer nominated by 
himself . 

Note 4 : No recommendation contained in this certificate 
shall be evidence of a claim to any leave not admissible to 
the Government servant. 


* In my opinion it is / it is not necessary for the officer to 
appear before a Medical Board . 


................ 


Dated ... 


Civil Surgeon / Staff Surgeon 
/Authorised Medical Attendant . 


( b ) If the Government servant is stationed in a place covered 

by the Central Government Health Scheme. 
Signature of the Government servant 


. 


I, ... after careful personal examination of the case hereby 
certify that Shri / Shrimati /Kumari whose signature is ! 
given above, is suffering from ... and I consider that a period 
of absence from duty of ... with effect from is absolutely 
necessary for the restoration of his /her health . 


* In my opinion , dt is dit is not necessary for the Govern 
ment servant to appear before a Medical Board . 


FORM 5 
[ See rule 24 ( 3 ) ] 


Medical certificate of fitness to return to daty 


Civil Surgeon / Staff Surgeon 
Authorised Medical Attendant. 


Signature of Government servant 


We, the members of Medical Board 


Dated ... 


... Dispensary . 


I , 


Civil Surgeon /Staff Surgeon , 
Authorised Medical Attendant, of 


Note 1: Where the period of leave initially recommend 
ed , or the period of leave initially recommended together 
with any extension thereof subsequently recommended , does 
not exceed two months, the Medical Officer should invariably 
certify whether in his opinion it is or it is not necessary for 
the Government servant to appear before a Medical Board . 


09 


Registered Medical Practitioner , 
do hereby certify that we/ I have carefully examined Shri / 
/ Shrimati /Kumari whose signature is given above , and 
find that he/ she has recovered from his /her illness and is 
now fit to resume duties in Government service . We I also 
certify that before arriving at this decision , we / I have exa 
mined the original medical certificate ( s ) and statement ( s ) 
of the case ( or certified copies thereof ) on which leave was 
granted or extended and have taken these into consideration 
in arriving at our /my decision . 


Note 2 : - This form should be adhered to as closely as 
possible and should be filled in after the signature of the 
Government servant has been taken . The certifying officer 
is not at liberty to certify that the Government servant re 
quires a change from or to a particular locality or that he 
is not fit to proceed to a particular locality . Such certificates 
should only be given at the explicit desire of the administra 
tive authority concerned to whom it is open to decide , when 
an application on such grounds has been made to him , 
whether the applicant should go before a Medical Board to 
decide the question of his /her fitness for service . 


Members of the Medical Board 


( 2 ) 
( 3 ) 

Civil Surgeon /Staff Surgeon 
Authorised Medical Attendant 


Note 3 : No recommendation contained in this certificate 
shall be evidence of a claim to any leave not admissible to 
the Government servant, 


Dated . 


Registered Medical Practitioner 


* This sentence should either be modified by scoring out the irre 
levant words or altogether scored out according as the period of : 
leave recommended is upto two months or exceeds that period. 


Note : Thee original medical certificate ( s) and state 
ment ( s ) of the case on which the leave was originally gran 
ted or extended shall be produced before the authority re 
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quired to issue the above certificate. For this purpose, the 
original certificate ( s ) and statement ( s ) of the case should 
be prepared in duplicate, one copy being retained by the Go 
vernment servant concerned . 


- Signed and delivered by the obligor 
above -named Shri / Shrimati /Kumari 

dn the presence of ... 
Witnesses 1 


... 


FORM 16 


[ See rule 32 ( 3 ) ] 


Signed and delivered by the surety 
above -named Shri / Shrimati /Kumari 

in the presence of ... 
Witnesses 1 


++ 


of 


1 .. 


. 


Signed and delivered by the surety 
above-named Shri / Shrimati /Kumari 

in the presence of ... 
Witnesses 1 


.. 


Accepted 
for and on behalf of the 
President of India , 


FORM 7 
[See rule 53 ( 4 ) ] 


. 


... 


+ 


Bond for temporary Government servants granted extraordi 

nary leave in relaxation of Rule 32 ( 2 ) ( e ) for study 
KNOW ALL MEN BY THESE PRESENTS THAT WE 
resident of in the District of ... at present employed as 
in the Ministry /Office of ( hereinafter called " the Obligor " ) 
and Shri / Shrimati /Kumari son / daughter of 

and 
Shri / Shrimati /Kumari son / daughter of of ... (herein- . 
after called the sureties ) do hereby jointly and severally bind 
ourselves and our respective heirs , executors and adminis 
trators ; to pay to the President of India , his successors and 
assigns ( hereinafter called the “ Government " ) an demand 
the sum of Rs... (Rupees ... ) together with interest thereon 
from the date of demand at Government rates for the time 
being in force on Government loans or , if the payment is 
made in a country other than India , the equivalent of the 
said amount in the currency of that country converted at 
the official rate of exchange between that country and India 
AND TOGETHEK with all costs between attorney and client 
and all charges and expenses that shall or may have been 
incurred by the Government. 

WHEREAS the Government has , at the request of the 
abovebounden Shri / Shnimati /Kumari employed as a 
granted him /her regular leave, followed by extraordinary . 
leave without pay and allowances , for a period of months 

days with effect from ... in order to enable him /her to 
study at.... 

AND WHEREAS the Government has appointed /will have 
to appoint a substitute to perform the duties of during 
the period of absence of Shri / Shrimati /Kumani 

... on extra 
ordinary leave : 

AND WHEREAS for the better protection of the Govern 
ment, the obbigor has agreed to execute this bond with two 
sureties with such condition as hereunder written : 

AND WHEREAS the said sureties have agreed to execute 
this bond as sureties on behalf of the bounden 

NOW THE CONDITION OF THE ABOVE WRITTEN 
OBLIGATION IS THAT in the event of the above bounden , 
Shri / Shrimati /Kumari failing to rejoin on the expiry of 
the period of extraordinary leave, the post originally held by 
him /her and serve the Government after rejoining for such 
period not exceeding a period of ... years as the Govern 
ment may require or refusing to serve the Government in 
any other capacity as may be required by the Government 
on a salary to which he / she would be entitled under the rules, 
the said Shri / Shrimati /Kumari or his /her heirs , executors 
and administrators shall forthwith pay to the Government on 
demand the said sum of Rs. together with interest thereon . 
from the date of demand at Government rates for the time 
being in force on Governinent loans. 

AND upon the obligor Shri /Shrimati/Kumari and , or 
Shnt / Shrimati /Kumari and, or Shri/Shrimati /Kumari 
the sureties aforesaid making such payment the above 
written obligation shall be void and of no effect , otherwise : 
It shall be and remain in force and virtue. :::::::: 

PROVIDED always that the liability of the surēties here 
under shall not be impaired or discharged by reason of 
time being granted or: by any forbearance, act or omission 
of the Government or any person authorised by them 
(whether with or without the consent or knowledge of the 
suretie nor shall it be necessary for the Government to sue 
the obligor before suing the suretles Shri/ Shrimati /Kumari 
... and Shri/Shrimati /Kumari or any of them for amounts 
due hereunder . 


Bond to be executed by a Government servant in permanent 

employ , when proceeding on study leave 
KNOW ALL MEN BY THESE PRESENTS THAT I 
resident of ... in the District of ... at present employed as 
in the Ministry / Office of ... do hereby bind myself and my 
heirs , executors and administrators to pay to the President 
af India (hereinafter called the Government ) on demand the 
sum of Rs ... (Rupees ... only ) together with interest thereon 
from the date of demand at Government rates for the time 
being in force on Government loans or , if payment is made 
in a country other than India , the equivalent of the said 
amount in the currency of that country converted at the 
official rate of exchange between that country and India 
AND TOGETHER with all costs between attorney and 
client and all charges and expenses that shall or may have 
been incurred by the Government. 

WHEREAS I am granted study leave by Government: 

AND WHEREAS for the better protection of the Govern 
ment I have agreed to execute this bond with such condition 
as hereunder is written , 


NOW THE CONDITION OF THE ABOVE WRITEEN 
OBLIGATION IS THAT in the event of my resigning or 
retiring from service without returning to duty after the 
expiry or termination of ithe period of study leave or at any 
time within a period of three years after my return to duty 
I shall forthwith pay to the Government or as may be directed 
by the Government on demand the said sum of Rs... 
( Rupees only ) together with interest thereon from the 
date of demand at Government rates for the time being in 
force on Government loans. 


.. 


AND upon my making such payment the above written 
obligations shall be void and of no effect , otherwise it shall 
be and remain in full force and Virtue . 

The bond shall in all respects be governed by the laws of 
India for the time being in force and the rights and liabilities 
hereunder shall where necessary be accordingly determined 
by the appropriate courts in India . 

The Government of India have agreed to bear the stamp 
duty payable on this bond . 


Signed and dated this ... day of 
hundred and ... 


one thousand nine 


... 


Signed and delivered by 


The bond shall in all respects be governed by the laws of 
India for the time being in force and the rights and liabilities 
hereunder shall where necessary be accordingly determined 
by the appropriate courts in India . 

The Government of India have agreed to bear the stamp 
duty payable on this bond . 


in the presence of 
Witnesses ( 1 ) ... 


. 


Signed and dated this 
hundred and ... 


day of 


one thousand nine 


ACCEPTED . 
for and on behalf of the 
President of India , 
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FORM 8 


( See rule 53 ( 4 ) ] 


Bond to be executed by a Government servant in permanent 

employ , when granted extension of study leave 
KNOW ALL MEN BY THESE PRESENTS THAT I ..... 
resident of ... in the District of ... at present employed as ... 
in the Ministry /Office of.... do hereby bind myself and my 
heirs, executors and administrators to the President of India 
(hereinafter called “ the Government ” ) on demand the sum 

(Rupees ... only ) together with interest thereon from 
the date of demand at Government rates for the time being 
in force on Government loans or , if payment is made in a 
country other than India , the equivalent of the said amount 
in the currency of that country converted at the official rate 
of exchange between that country and India AND - TO 
GETHER with all costs between attorney and client and all 
charges and expenses that shall or may have been incurred 
by the Government. 


of Rs. .. 


.. 


ment loans, or, if payment is made in a country other than 
India , the equivalent of the said amount in the currency of 
that country converted at the official rate of exchange bet 
ween that country and India AND TOGETHER with all costs 
between attorney and client and all charges and expenses 
that shall or may have been incurred by the Government . 

WHEREAS the obligor as granted study leave by the 
Governmenit : 

AND WHEREAS for the better protection of the Gover 
ment the obligar has agreed to execute this bond with such 
condition as hereunder is written : 

AND WHEREAS the said sureties have agreed to execute 
this bond as sureties on behalf of the above bounden 

NOW THE CONDITION OF THE ABOVE WRITTEN 
OBLIGATION IS THAT in the event of the obligor Shri/ 

Shrimati/ Kumari ... resigning from service without returning 
to duty after the expiry or termination of the period of 
study leave or at any time within a period of three years 
after his return to duty , the obligor and the sureties shall 
forthwith pay to the Government or as may be directed by 
the Government on demand the said sum of Rs. (Rupees ... 
only ) together with interest thereon from the date of demand 
at Government rates for the time being in force on Govern 
ment loans . 

And upon the obligor Shri/ Shrimati /Kumari and , or 
Shri /Shrimati/Kumari ... and , or Shri /Shrimati/ Kumar 
the súrefies aforesaid making such payment the above written 
obligation shall be void and of no effect, otherwise it shall be 
and remain in full force and virtue . 


1 . 


WHEREAS I ... was granted study leave by Government for 
the period from .to ... in consideration of which I executed 
a bond dated ... for Rs . ( Rupees ... only ) in favour of the 
President of India : 


... 


AND WHEREAS the extension of study leave has been 
granted to me at my request until ... : 


AND WHEREAS for the better protection of the Govern 
ment I have agreed to execute this bond with such condition 
as hereunder is written . 


NOW THE CONDITION OF THE ABOVE WRITTEN 
OBLIGATION IS THAT in the event of my resigning or re 
tining from service without returning to duty after the expiry 
or termination of the period of study leave so extended or 
any time within a period of three years after my return to 
duty , I shall forthwith pay to the Government or as may be 
directed by the Government on demand the said sum of Rs. ... 
(Rupees ... only ) together with interest thereon from the date 
of demand at Government rates for the time being in force 
on Government loans. 


PROVIDED ALWAYS that the liability of the suretles 
hereunder shall not be impaired or discharged by reason of 
time being granted or by any forbearance , act or omission 
of the Government or any person authorized by them (whether 
with or without the consent or knowledge of the suretles ) 
nor shall it be necessary for the Government to sue the obligor 
before suing the sureties Shn /Shrimati /Kumari and 
Shri/ Shrimati/Kumari ... or any of them for amounts due 
hereunder . 

The bond shall in all respects be governed by the laws of 
India for the time being in force and the rights and liabilities 
hereunder shall where necessary be accordingly determined 
by the appropriate courts in India . 

The Government of India have agreed to bear the stamp 
duty payable on this bond , 


AND upon my making such payment the above written 
obligation shall be woid and of no effect , otherwise it shall . 
be and remain in full force and virtue. 

The Bond shall in all respects be governed by the laws of 
India for the time being in force and the rights and liabi 
ities hereunder shall , where necessary , be accordingly de 
termined by the appropriate courts in India . 

The Government of India have agreed to bear the stamp 
duty payable on this bond. 

Signed and dated this ... day of one thousand pine 
hundred and 


Signed and dated this ... day of ... one thousand nine hund 
red and .. 


Signed and delivered by the obligor 
above -named Shri/ Shrimati /Kumari 
in the presence of 
Witnesses 1 

2 


in the 


Signed and delivered by 
presence of 


Signed and delivered by the surety 
above -named Shri / Shrimati /Kumari 
in the presence of 

Witnesses 1 


Witnesses ( 1 ) 

( 2 ) 


t 


Accepted . 
for and on behalf of the 
President of India . 


. 


Signed and delivered by the surety 
above -named Shr / Shrimati /Kumari 
in the presence of 
Witnesses a . 
2 

Accepted . 
for and on behalf of the 
President of India . 


FORM 9 
[ See mule 53 ( 4 ) ] 


Bond to be executed by a Government servant not in per 

manent employ , when proceeding on study leave 


FORM 10 
[See rule 53 ( 4 ) 3 


KNOW ALL MEN BY THESE PRESENTS THAT WE 
resident of ... in the District of at present employed as ... 
in the Mindstry / Office of ( hereinafter called " the obldgor " ) 
and Shrt /Shrimati /Kumari ... son / daughter of of ... and 
Shri / Shrimatd /Kumari son / daughter of of (herein 
after called the sureties ) do hereby jointly and severally bind 
ourselves and our respective heirs , executors and adminis 
trators to pay to the President of India (hereinafter called 

Government” ) on demand the sum of Rs. ( Rupees ... 
only ) together with interest thereon from the date of demand 
at Government rates for ithe time being in force on Govern 


Bond to be executed by a Government servant not in per 
manent employ , when granted extension of study leave 

KNOW ALL MEN BY THESE PRESENTS THAT WE 
resident of in the District of ... at present employed as 
in the Ministry /Office of (hereinafter called " the obligor " ) 
and Shri/ Shrimati /Kumari son /daughter of .... Of and 


... 


WAS V ... "... 


---------- 


18TH MAY , 1972 ( VAISAKHA 28 , 1894 ) 
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Notification 


... 


OSD /RRVS /41 /72 - II 
In exercise of the powers conferred by the proviso 
to article 309 of the Constitution , read , with the 
Government of India , Ministry of External Affairs 
letter No. F.7 (11) /62 -Goa dated the 25th July , 1963 , 
the Administrator of Goa , Daman and Diu is pleased 
to make the following rules relating to the recruit 
ment to the Class III post of Foot -Ball Coach in the 
Directorate of Education under the Government of 
Goa , Daman and Diu . 


1. Short title. - These rules may be called Goa 
Government Directorate of Education , Foot- Ball 
Coach (Class III non -ministerial non - gazetted ) posit 
Recruitment Rules , 1972 , 


2. Application . These rules shall apply to the 
posts specified in column 1 of the Schedule to these 
rules . 


Shri/ Shrimati /Kumari ... son /daughter of ... of ... (hereinafter 
called the sureties ) do hereby jointly and severally bind our 
selves and our respective heirs , executors and administrators 
to pay to the President of India (hereinafter called “ the Go 
vernment" ) on demand the sum of Rs. ( Rupees ... only ) 
together with interest thereon from the date of demand at Go 
vernment rates for the time being in force on Government 
loans or , if payment is made in a country other than India , 
the equivalent of the said amount in the currency of that coun 
try converted at the official rate of exchange between that con 
try and India AND TOGETHER with all costs between 
attorney and client and all charges and expenses that shall 
or may have been incurred by the Government . 

WHEREAS the obligor was granted study leave by the Go 
vernment for the period from ... to ... in consideration of 
which he executed a bond dated ... for Rs. ... ( Rupees ... only ) 
in favour of the President of India : 

AND WHREAS the extension of study leave has been gran- . 
ted to the obligor at his request until ... 

AND WHEREAS for the better protection of the Govern 
ment the obligor has agreed to execute this bond with such 
condition as hereunder is written : 

AND WHEREAS the said sureties have agreed to execute 
this bond as sureties on behalf of the above bounden ... 

NOW THE CONDITION OF THE ABOVE WRITIEN 
OBLIGATION IS THAT in the event of the obligor Shri / 
/ Shrimati /Kumari ... resigning from service without returning 
to duty after the expiry or termination of the period of study 
leave so extended or at any time within a period of three 
years after his return to duty , the obligor and the sureties 
shall forthwith pay to the Government or as may be directed 
by the Government on demand the said sum of Rs. ... ( Rupees 
... only ) together with interest thereon from the date of 
demand at Government rates for the time being in force on 
Government loans. 

And upon the obligor Shri/ Shrimati/ Kumari ... and, or 
Shri/ Shrimati /Kumari ... the sureties aforesaid making such 
payment the above written obligation shall be void and of no 
effect otherwise it shall be and remain in full force and 
virtue . 

PROVIDED ALWAYS that the liability of the sureties 
hereunder shall not be impaired or discharged by reason of 
time being granted or by any forebearance , act or omission 
of the Government or any person authorised by them (whe 
ther with or without the consent or knowledge of the sureties ) 
nor shall it be necessary for the Government to sue the 
obligor before suing the sureties Shri/ Shrimati/Kumari ... 
and Shri / Shrimati /Kumari or any of them for amount due 
hereunder. 

The bond shall in all respects be governed by the laws of 
India for the time being in force and the rights and liabi. 
lities hereunder shall where necessary be accordingly deter 
mined by the appropriate courts in India . 

The Government of India have agreed to bear the stamp 
duty payable on this bond . 


3. Number , classification and scale of pay. - The 
number of posts , classification of the said posts and 
the scales of pay attached thereto shall be as speci 
fied in columns 2 to 4 of the said Schedule . 


... 


4. Method of recruitment, age limit and other 
qualifications. The method of recruitment of the 
said posts, age limit , qualifications and other matters 
connected therewith shall be as specified in columns 
5 to 13 of the aforesaid Schedule , 


-- 


Provided that, 


( a ) the maximum age limit specified in the 

Schedule in respect of direct recruitment 
may be relaxed in the case of candidates 
belonging to the Scheduled Castes and Sche 
duled Tribes and other special categories in 
accordance with the orders issued by the 

Government from time to time , and 
( h ) no male candidate , who has more than one 

wife living and no female candidate , who 
has married a person having already a wife 
living , shall be eligible for appointment, 
unless the Government, after having been 
satisfied that there are special grounds for 
doing so , exempts any such candidate from 
the operation of this rule . 


Signed and dated this ... day of ... one thousand nine hun 
dred and ... 


Signed and delivered by the 
obligor above - named Shri / Shri 
mati /Kumari ... in the 

presence 
of ... 


Witnesses 1 . 

2 . 


Signed and delivered by the 
surety above -named Shri / Shrimati/ 
Kumari ... in the presence of ... 
Witnesses 1 . 

2 . 


5. These rules will come into effect from the date 
of the Notification and will relate to appointments 
to the various posts made on or after this date . An 
appointment made prior to this date through a duly 
constituted Staff Selection Board / Departmental Pro 
motion Committee will be deemed to be a regular ap 
pointment, notwithstanding any provisions contained 
in these rules , and the probation period in that case 
will extend to six months only from the date of this 
notification . 


Signed and delivered by the 
surety above -named Shri /Shrimati / 
Kumari ... in the presence of ... 
Witnesses 1 . 
2 . 

Accepted . 
for and on behalf of the 
President of India . 


K. N. Srivastava 


Chief Secretary 


S. P. MAHNA 
Deputy Secretary to the Government of India . 


Panaji , 17th March , 1972 . 
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Ooo 


Name of the No. of 
post 

posts 


Classi 
fication 


Whether 

Selection 
Scale of Pay Post or non 

Selection Post 


Age 
for direct 
recruits 


Educational and other 
qualifications required 

for direct recruits 


Whether 
age and edu 
cational quali 
fications preg Period 

cribed for of proba 
the direct tion , it 
recruits 

any 
will apply in 
the case of 
promotees 


Method of recruitment 

whether by direct 
recruitment or by 
· promotion or by 
deputation / transfer , 
and percentage of the 
vacancies to be filled 
by various methods 


In case of recruitment, by 

promotion /deputation / 
transfer , grades from 
which promotion /depu 

tation / transfer 
: is to be made 


Circumstances 
If a DPC in which 

exists . U. P. S.C. 
what is is to be con 
its com sulted in 
position making re 

cruitment 


6 


7 


9 


10 


11 


12 


13 


One 


N , A. 


Foot -Ball 

Coach . 


By direct recruitment 


N.A. 


Two 
years 


Class III Rs . 250-10 
(Non mi. -350 - EB - 15 
nisterial; -500 . 
non - ga 
zetted ) . 


N , A. As required 

under the 
rulés . 


Selection Below 35 

years (Re 
laxable for 
Govt . ser 
vants or 
qualified 
cadres of 
State 
Sports 
Council 
Sports 
Associations 
Physical 
Education 
Board or 
other sports 
Organisa 
tions at 
State le 
vels ) . 


1 ) Candidates should 

have certificate of 
regular Course 
from the National 
Institute of Sports , 

Patiala . 
2 ) Should have expe 

rience as a foot-ball 
Coach in any orga 
nisation at State / 
/ Territorial level. 


SERIESINo.7 


GOVT . PRINTING PRESS GOA 
(Imprensa Nacional - Goa ) 

Rs. 1-60 Ps. 


* PRICE 


ô 


. 


